AIMUHUCTPAIIVSI MYHUILTATIAJIBHOI'O OBPA3OBAHUS

JJABUHCKW PAIIOH
IIOCTAHOBJIEHI/IE
or_ . 0, 2044 » N 3

r. JJabuHaCck

OG6 yTBepxKIeHHH ATMHHHCTPATHBHOIO PErJiaMeHTa NpeJoCcTaB/JIeHus]
MyHHIHNAILHOM yeayru «IIpeqocTasiienne apXHBHLIX CIPABOK,
APXHBHLIX BLIMACOK H APXHBHBLIX KOMHID

B mensx moOBBINIEHWS ~KayecTBa M JOCTYHHOCTH IPEeIOCTaBJICHUS
MYHUIUIIAJBHBIX YCIYr Uil HaceleHHus, B COOTBeTcTBUH ¢ DenepanbHEIM
3akoHOM oT 27 wmions 2010 roma Ne 210-®@3 «O6 opraHu3anuul NpemnoCTaBICHHUS
rOCYJapCTBEHHBIX ¥ MYHHUITUIIAIBHEIX YCIYT» T O C T a H O B JI A 1O:

1. YTBepauTh AIMUHUCTpPaTUBHBINA periaMeHT IIpeNoCTaBIICHUSA
MyHUIIUIIATEHOW  yciyrd  «[IpemocraBieHne apXUBHBIX CIPaBOK, apXUBHBIX
BBINMCOK U apXUBHBIX KOIIHID» (TIpUIaraercs). ;

' 2.1lpusHaTe  YTpaTHBIUMM  CHIy  IIOCTAHOBJEHHE  aIMUHHCTDAIUU
MyHHIUNAIEHOro 06pa3oBanus JlaGuHCKui paiion ot 14 mapra 2019 roma Ne272
«O6  yrBepxJAeHHM  AIMHHHCTDAaTMBHOIO  pEerjaMeHTa  IPefOCTaBIICHHSA
MyHHIMIATEHOM YCIIyT \eIOCTARTICHHE ADXT I APXMBHBIX BBIHCOK
¥ apXUBHBIX KOITHID. ; S

3.3aMecTHTENIO TIJaBEl  aJMMHHCTPAIWH MyHI/II.II/IIIaJIBHOI‘O 00pa3zoBaHUs
Jlabunckmit pation IlImatko A.B. oOecrieuuTp OIMyOJIMKOBaHHE HACTOSIIETO
TIOCTaHOBJICHUS B HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTEpHET.

4, KOHTpONb 3a BEHIMOJIHEHHEM HACTOSILEr0 IIOCTAHOBIIEHUS BO3JIOXKUTL Ha
3aMeCTUTeNsl IJIaBbl aJMUHHCTpallMd MyHHLIMNAIbHOTO obOpasoBaHus JlaOGuHCKHI
pation IlImaTtko A.B.

5. TlocTaHoBleHHEe BCTyHaeT B CHIy C€O JHA €ro OQUIHAIBLHOIO.
OITy OJTMKOBaHUSI.

['naBa agMuHHCTpAIIH ;
MYHHUIHTIAIEHOTO 06pa3013aH 13T

JIaGunckuii paiion B.B. 3a6ypaes
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[Tpunoxenue

YTBEPXIEH

IIOCTaHOBJICHHEM aIMUHHUCTPAIUH
MYHHLUAIBHOTO 00pa30oBaHuUs
JlabuHCKUIA palioH

OT 7%. Of. RO4RZ Ne 5

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBiieHus MyHHIHNAAbHOH yeayru «lIpexocraBaenue
apXHBHBIX CIIPABOK, aDXHBHBIX BBLINHCOK H APXHBHBIX KONHN»

1. O0uue noJIoKeHus
1.1. Ilpeamer peryiupoBanus AAMHHHCTPATHBHOIO PerjaMeHTa

1.1.1. AIMUHHCTPATHBHBIA periaMeHT IPeAOCTaBIeHHs MyHMIUIIATbHON
yenyru «[IpenocTaBieHre apXWBHBIX CIIPABOK, ApXMBHBIX BBIIMCOK M apXUBHBIX
KOIui» (nanee — AIMHUHHCTPATUBHEIN perjiaMeHT) pa3paboTaH B LENAX IOBBIIICHU
KayecTBa M JOCTYITHOCTH MPEAOCTaBICHUAS MYHUIUIAIBHON YCIIYT'H, OINpenesseT
CTaHIApT, CPOKU U MOCIEN0BATENBHOCTD AUCTBHHN (8 AMUHUCTPATUBHBIX MPOLELYD)
TpeOOBaHUS K IIOPSOKY WX BBIIONHEHH, (OPMBI KOHTPOJISA 3a MCIOJHEHUEM
aJMUHUCTPATHBHOTO  periiamMeHTta, JAOCyIeOHbIi  (BHecyneOHBIH)  MOPSIOK
o0XaloBaHUsl pelleHWid ¥ geHcTBUM  (Oe3medCTBHs) OpraHoB, CpPOKH M|
IOCIE0BATEeNbHOCTS  aJMHUHUCTPATHBHBIX  Ipouexyp  (meifcTsuii)  oprasa,
IPEIOCTABIISIONIEr0 MYHHIUIAIBHYIO YCIyTy, MHOrO(QYHKIHOHAJIBHOIO IIEHTPA,
OpraHu3alyii, y9acTBYIOIIUX B NPEJOCTaBICHUN MYHMIIUIIAIBLHON yCIyrd, a TaKxe
JO/DKHOCTHEIX JIUI], OTBETCTBEHHBIX 32 IIPEJOCTaBIeHHEe MyHULIUIIAIbHON YCIYTH.

1.1.2. Hacrosmuii AZMUHUCTPATUBHBINA pPEriIaMEHT PEryJHpyeT OTHOIICHUSI,
BO3HHUKAIONIWE IIPH IPEIOCTABICHUN APXUBHBIX CIPABOK, apXMBHEBIX BBIMHCOK U
apXWBHBIX KOIIHH.

1.2. Kpyr 3asBurenei

1.2.1. 3agBuTenssMi Ha IIOJyYeHHE MYHULMIAIBHON YCIYyrd SBIISIOTCS
IOpUIMYeCKHe W (QU3MYecKWe JIANa, B TOM  4YHCIE  HHOWBHIyallbHBEIC
npeAnpHHUMATENH (anee - 3asBUTEb). :

1.2.2. IaTepechl 3asBUTENEM, yKa3aHHbIX B IyHKTe 1.2.1 HacTOAIIErO
AIMHHHACTPATHBHOTO periiaMeHTa, MOTYT MpPEACTaBIsATh JIKIa, O0JIajaroIue
COOTBETCTBYIOLIUMH ITOJIHOMOYUSMU (Jasee - IpeJCTaBUTENb).

1.3. TpeGoBanus k nopsigKy HH(POPMHPOBAHHUS O NPEeIOCTABIEHUH
MYHHIUNAJbLHON yCJIYIrd

1.3.1. MadbopmupoBaHue 0 MOPSAKE MPEAOCTABICHHUS MyHULIAIAIBHON YCIIyTH
OCYIIIECTBIISIETCSI:
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1) HemocpeICTBEHHO MpU JIMYHOM IpHeMe 3asSBUTENS B MYHHUIMIIATEHOM
Ka3eHHOM YUYpeXIEeHUU MyHUIUNAIbHOTO oOpa3zoBaHus JIaOWMHCKUI pailoH «ApXuB
MyHHUIUNAIBHOrO obpaszoBanus JlabuHckuli paiion» (manee — YMOJHOMOYEHHBIH
OpraH) WiIH MHOTO(YHKIMOHAJIHHOM LEHTPE MPENOCTaBICHHS I'OCYIapCTBEHHBIX H
MYHUIUIAIEHEIX YCIyT (anee — MEOTO(YHKIMOHATBHBIN [EHTD);

2) mo TenedoHy B YNOTHOMOYEHHOM OpraHe MM MHOTO(YHKIIMOHATEHOM
‘mentpe; ' '
~ 3)IHCEMEHHO, B TOM YHCIe IIOCPEICTBOM  SIEKTPOHHOH  IIOYTEL,
(haKkCUMHIIBHOM CBSI3U;

4) mocpeCTBOM pa3MelleH!sI B OTKPBITOH U JOCTYIHOH hopMe WHPOPMAIHH:

B (emepalpHONM TOCYJAapCTBEHHONH WMHMDOPMAIMOHHON cucreMe «EmuHbIii
nopTaj roCyIapCTBEHHBIX u MYHULIATIATHEHBIX yCIyT (pyHKIIHIT)»
(https://www.gosuslugi.ru/) (nanee - EII'Y);

Ha OQUIMaIFHOM caiiTe YTIOJTHOMOYeHHOTo oprana - http://archive.labrn.ru/;

5) mocpenCTBOM pasMelleHrs HH(opManuu Ha WHOOPMAIMOHHBIX CTEHIaX
VYII0JIHOMOYEHHOr0 OpraHa Wik MHOTO(YHKIIMOHAIBHOTO IIEHTpA.

1.3.2. U'udopMupoBaHre OCYIIECTBIIACTCS IO BOIIPOCAM, KaCarOIUMCS:

CIIOcO0OB MOAAaYH 3asBJIICHUS O TPEAOCTABICHUN MYHHIIMIIAIBHON YCIIyTH;

aapecoB  YTIOJHOMOYEHHOIO OpraHa ¥ MHOTOQYHKIIMOHAIBHOIO IEHTPa,
o6pallleH’e B KOTOpBIe HEOOXOMMMO IS PEeIOCTABICHHS MYHALHIIATBHOM YCIYTH;

CIpaBOYHON HH(popMaIK 0 paboTe YTIOTHOMOYEHHOT'O OpraHa;

JOKyMEHTOB, HEOOXOIMMBIX ISl IPEAOCTaBICHUS MYHHUIUIIAILHON YCIyTH H
YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOMUMBIMHU U 00SI3aTENBHBIMU IJIS TIPEOCTABICHUS
MYHULAIAJIBHON YCIIYTH;

IIOPsIKA M CPOKOB IPEAOCTABICHIS MyHULIUTIATBHOHN YCITyTH;

IOpsJKa IIOJIyYE€HUSI CBENEHUHM O XOJA€ pPAacCMOTPEHHs 3asBICHHS O
IPEAOCTABIEHMY MYHUIUINAIBHOW YCIYTM W O pe3yJbTaTax IIPeJOCTaBIECHUS
MYHULUNATBHON YCITyTH;

II0 BOIIPOCaM IIPEJOCTaBIEHUS YCIIyT, KOTOPBIE SBIISIOTCS HEOOXOIUMBIMH U
00s13aTeNIbHBIMU JUIS IIPEAOCTABIICHIS MyHUIIUIIATBHON yCIIyTH;

HOpsAAKa NOCyAeOHOro (BHECY1eOHOr0) 00XKaIOBaHusl neicTBri (6e3aeicTBIs)
HNOJDKHOCTHBIX JIMI, W TPUHMMAEMBIX MMM pELICHHH NP I[PEeIOCTaBICHHH
MYHHLIUIIAJIEHOMN YCIIyTH.

[Tonyyenne uHGpOpManuM IO BOIPOCAM IPEJOCTABIEHHS MYHHIUNAILHOMN
YCIYyTd W YCIyT, KOTOpbIE SIBISIOTCS HEOOXONUMBIMH M OOSI3aTENILHBIMHU IS
IPeJOCTaBICH! MyHULIUIAIBHON YCIYTH, OCYIIECTBISAETCS OeCIIaTHO.

1.3.3.Ilpu ycrtHOoM oGpameHun 3asgBuUTeNs (JIMYHO WiM O TenedoHy)
JOJDKHOCTHOE JIUIIO YIIOJIHOMOYEHHOI'O OpraHa, pabOTHHK MHOTO()YHKIHOHAILHOTO
[eHTpa, OCYMIECTBIAIOIIUA KOHCYJIBTHPOBaHHE, IOAPOOHO © B BEXKIMBOH
(koppeKTHOH) hpopme HHPOPMHUPYET 0OPATUBIIKKCS 110 HHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha TenedoHHBIM 3BOHOK HODKEH HAYHHATHCS ¢ HMHOOPMAIUHM O
HAaUMEHOBaHWU OpraHa, B KOTODBIM IIO3BOHWI 3asiBUTEb, (aMUIMH, HMEHH,

oT4ecTBa (IOCNIENHEE - TPU HANMYUM) M NOJDKHOCTH CIENHANNCTa, NPHHSABIIETO
Tesle()OHHBIN 3BOHOK.,



Ecii  [OO/DKHOCTHOE JIMIO  YIOJHOMOYEHHOIO OpraHa HE  MOXeT
CaMOCTOSATENFHO AaTh OTBET, Tele()OHHBIM 3BOHOK IOJDKEH OBITH IepeaapecoBaH
(nepeBelieH) Ha Ipyroe MODKHOCTHOE JIUIIO MM K€ OOpaTHBIIEMYCS JIUILY NOJKEH
OBITH COOOINEeH TeneOHHBI HOMEp, IIO KOTOpOMy MOKHO OyJIeT TIOIy4YUTh
HEOO0XOAUMYIO HH(OPMALIHIO

Eciy oAroToska otBeta TpedyeT MPOoJODKUTEIBHOIO BPEMEHH, JODKHOCTHOS
IULIOo YIIOJHOMOYEHHOrO OpraHa IpeajaraeT 3asBUTENIO ONHWH M3 CIICIYIOIIUX
BapHaHTOB JAJbHEHIINX ACHCTBHIA:

U3JI0KUTH O0pallieHre B MUCbMEHHOH (opMe;

HA3HAYUTH JIPYroe Bpems Uil KOHCYJIbTallui.

JIOJKHOCTHOE JIMIO YTIOJHOMOYEHHOIO OpraHa He BIIpaBe OCYIIECTBIATH
MH(QOPMHUPOBAHKE, BBIXOISINEe 3a PaMKHA CTAaHIAPTHBIX IPOLENyp U YCJIOBUH
IPEIOCTABIEHMST MyHHLIUNIAIBHON YCIIyTH, W BIHSIOLIEEe NPAMO HIA KOCBEHHO Ha
MIPUHUMAaeMOe pelIeHue.

[Tpoao/mKUTENBHOCTS HHGOPMUPOBAHUS MO TeneOHy He JOJDKHA IIPEBBIIIATh
10 munyT.

MH(OopMHpOBaHKE OCYIISCTBISIETCS B COOTBEICTBHM C TIpapuKoM MpueMa
rpaxaaH.

1.3.4. Ilo miucEMEHHOMY OOpAaIIeHHUIO JOJDKHOCTHOE JIALO YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a MpENOCTaBlIeHHe MyHHIHUIIATbHOH yCIyrH, HOAPOOHO B
IIHCBMEHHON (opMe pa3bsiICHIET IpaKIaHWHY CBEAECHHs II0 BOIPOCaM, yKa3aHHBIM
B myHkTe 1.3.2 Hacrosmero AIMHHHMCTPAaTHMBHOIO perjlaMeHTa B IIOPSAKe,
ycraHoBjieHHOM DenepanbHbiM 3akoHOM OT 2 Mast 2006 roza Ne 59-@3 «O nopsiake
paccMoTpenus —oOparieHuii rpaxkaaH Poccumiickoit  ®Denepauun»  (manee -
®enepanpHbIii 3aK0H Ne 59-D3).

1.3.5. Ha EINl'Y pa3mematorcsi CBeACHUs, MpenycMoTpeHHble IlooxeHneM
0 (emepanpHON TrOCYHapcTBeHHOW MHGOpMAIMOHHOW cucteMe «®DenepanbHbIi
peecTp TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((QyHKLIHN)», yTBEPXKIECHHBIM
nocraHoBleHneM IIpaButensctBa Poccmiickoit @enepannu oT 24 OKTAOPA
2011 roma Ne 861.

Jloctyn k HHGOPMALIUHU O CPOKaX U IMOPSAKe IPEeJOCTaBIeHHs MyHAMIIAILHON
YCIIYTH OCYIIECTBIIsIeTCSl Ge3 BBITIOJHEHHs 3asBUTeNleM KaKUx-Iu00 TpeOoBaHMH, B
TOM 4YKciie 0e3 HMCIONB30BaHUI MPOTPAaMMHOI0 00ecledyeHus], yCTaHOBKa KOTOPOTO
Ha TEXHHUYECKHE CpEICTBa 3asBUTENsI TpeOyeT 3aKIIOYeHHUs JHUIEH3WOHHOTO WM
WHOTO  COINIAIleHWs ¢  IpaBooOiajaresnieM  I[IpOrpaMMHOro  obecredeHus,
IIpeIyCMaTPHUBAIOIIETO B3UMaHKE TIAThl, PETUCTPALHIO WIX aBTOPU3ALUIO 3aBUTE]IS
WJIH TIPEIOCTaBIICHNE UM MePCOHANBHBIX JaHHbIX.

1.3.6. Ha oduuuansHoM caiiTe YNOJIHOMOYEHHOTO OpraHa, Ha CTEHIaX B
MecTaxX IPeNOCTaBICHUsS MYyHUIUNAIBHON YCIYTM M YCIyT, KOTOPBIE SBIISIOTCS
HEOOXOAUMBIMHU U 00S3aTeNIbHBIME IS IIPEOCTaBICHUSI MyHULIUIIATBHON YCIIyTH, U
B MHOTOGOYHKIMOHAJIFHOM IEHTpPEe pa3MellaeTcs CleAylolas CIpaBOYHasd
uHbOpMAIIHS:

0 MecTe HaxXOXJIeHHUs u Tpaduke paboThl YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOIO 3a TMPENOCTABJIICHHE MYHULUNAJIBHOW yCIyrH, a TaKxke
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,



CrpaBOYHBIE TeaeOHBl YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a
NPENOCTaBICHHe MYHUIMIAIBHON YCIyrd, B TOM YHCIe HOMep TejedoHa-
aBTonH(opMaropa (TIpH HATHYUHK);

azpec OQHUUMAIBHOTO CalTa, a TAKXKe JIEKTPOHHOM ModTHl U (W) GOpPMEI
00paTHOM CBA3M YIIOMHOMOYEHHOTO Oprana B cetr «VIHTepHeT».

13.7.B 3zamax oxumaHus VYIIOJTHOMOYEHHOTO OpraHa pasMeIlaroTcs
HOPDMATHBHBIE IIPAaBOBBIE aKThl, PETYJNUPYIOIIHE MOPSOOK IPENOCTABICHHUS
MYHUIUIIATBPHON YCIIYTH, B TOM 4YKCiIe AJIMUHUCTPATHBHBIN perjaMeHT, KOTOpEIe TI0
TPeOOBAHMIO 3asIBUTEIIS IPEIOCTABISIIOTCS MY IS O3HAKOMJIEHHSI.

1.3.8. Pasmenienre nEQOpMALIIH O IIOPSIIKE MPEAOCTABIEHHS MyHHIUIAILHOM
YCIYTH Ha HHQOPMAUMOHHBIX CTEHZAX B IIOMELIEHHH MHOTO(YHKIHOHAILHOTO
[ICHTPa OCYIUECTBIACTCS B COOTBETCTBMU C COIJIAIICHHEM, 3aKIFOYEHHBEIM MEXKIY
MHOTO(QYHKIIHOHAIGHBIM IIEHTPOM M YTIONHOMOYEHHBIM OPraHOM C Yd4eTOM
TpeOOBaHMA K  MHGOPMHPOBAHMIO,  YCTAHOBJEHHBIX  AJMHHHCTPATHBHBIM
periaMeHToM.

1.3.9. Mudopmanmss o Xome paccMOTpeHHs 3asBIEHHS O IPELOCTABIECHHH
MYHUIUIIANBHON YCIYTU U O Pe3yNbTaTaX IPeAOCTaBICHH MyHUIUIATEHOM YCIyry
MOJXeT ObITh IOyYeHa 3asBHTeNIEM (Ero MpeACTaBUTENeM) B JIMYHOM KaOWHeTe Ha
EIII'Y, a Takke B YIONIHOMOYEHHOM OpraHe MpU OOGPAIICHHH 3asBHTENS JIHYHO,
110 Tene(oHy, HOCPECTBOM 3JIEKTPOHHOM ITOYTEHL.

2. CraHaapT npejocTaB/ieHHs] MyHHUMNAILHOM yeIyra
2.1. HaumenoBanue MyHHUHNIAJIbHON yCIYTH

2.1.1. MynununansHas  yeayra  «IIpemocraBienue ApXUBHBIX CIPaBOK,
APXUBHBIX BBIIIMCOK U aPXUBHEIX KOIIUID».

2.2. HaumeHOBaHMe OPraHa, NpeJoCTABJISIOIEro
MYHHIHMNAJIBHYIO YCJIYTY

2.2.1. MyHuIUIanbHas yciyra IpeaoCcTaBiIseTCs] MYHHLHNAJIBHBIM Ka3€HHBIM
YIpeKIOCHUEM MYHULMIANBEHOrO obpasoBanus JlaGuHckuii paifoH  «ApxuB
MyHHULUIIANBEHOTO 00pasoBaHus JlabuHckuii paifony.

22.2.B mpenocTaBlieHWM MyHHLIHUNAIHHOMN YCIYTH TIPUHUMAET y4dacTHe
MHOrO(yHKINOHAIbHbIE EHTPBL

2.2.3. Opranuzanuu, IIPEIOCTaBJISIONINE YCIIyTH, SABJISAIOIIAECS
HEOOXO/IUMBIMH U 0053aTeIbHBIME, OTCYTCTBYIOT.

2.24.Tlpu mnpenocTaBieHMH MYHHUIMIATLHOMN YCIyrd Y TIOIHOMOYEHHOMY
OpraHy 3alpellaeTcss TpeOOBaTh OT 3aABUTENSI OCYLIECTBICHHS ACHCTBUN, B TOM
9HUCIIC COTNACOBaHMH, HEOOXOMMMEIX IS IIONYYeHHs MYHHIHMATBHOMN YCIyTH U
CBSI3AHHBIX C OOpalleHHeM B MHbIE I'OCYIapCTBEHHBIE OPTaHBI W OpraHu3allny, 3a
MCKIIOYCHNEM IIONYHCHUS YCNIYT, BKIIOYCHHBIX B IIEPEYeHb yCIyT, KOTOpHIE

SIBIISFOTCS. HEOOXOMMBIMY M 00SI3aTENBHBIMU TS [IPEeIOCTABICHHS MYHULIUTIATBHON
YCITyTH.



2.3. Onucanue pe3y/bTaTa NpeJoCcTaABIEHHsS] MyHHIHNAIBLHOMN YCJayrH

2.3.1. PesynbraTtoM IpenoCcTaBlIeHUs: MyHULUIATEHON YCITyTH SBIISETCSL:

PCIICHHE O MPENOCTAaBICHUN MYHHULHUIAIBHONW YCIlyTM — apXHBHas CIIpaBKa,
apXWBHas BBINACKA WIKA apXWBHAs KOIMS Ha OCHOBAHUU JTOKYMEHTOB, HAXOIAIIIXCS
Ha XpaHEHHHU B YTIOJHOMOYSHHOM OpIaHe;

pemreHre 00 OTKaze B IPEJOCTABICHHH MYHULHUIOAIGHON yCIyTH —
yBellOMJIeHHe 00 OTKase B BBIJAa4e apXUBHBIX CIIPABOK, apXHBHBIX BBINHCOK KIIH
ApPXUBHBIX KOIIUN.

2.4. Cpok npeaocTaB/ieHHsi MyHHUHNAALHOI YCIYIH, CPOK
NPHOCTAHOBJICHHS NPEI0CTABIEHHUS] MyHHIHNAJbLHOM yCJIyIH,
CPOK BbIAa4M (HANpPaBJeHHUs) JOKYMEHTOB, SIBJISIIOLIAXCSI
Pe3yIbTaTOM NPeI0CTABIEHHSI MyHHIHIIAIBHOM yCIyrn

2.4.1. YnonHomo4eHHBIH opraH B TedeHue 20 paGoumx mgHEH cO mHS
PerucTpaniy 3afBICHUS W JOKYMEHTOB, HEOOXOOWMBIX Ul IIPENOCTABICHUS
MYHULUIATBHON YCIyrd B VYIONHOMOYEHHOM OpraHe, HANpaBiIsieT 3asBHUTEINO
CIOCOOOM yKa3aHHOM B 3asABJIEHHH OJHMH U3 Pe3yJIbTaToB, YKa3aHHbIX B IMyHKTe 2.3.1.
AIMAHHCTPaTHBHOTO PETIaAMEHTA.

2.5. HopmaTuBHBIE IPABOBBIE AKThI, PETy/IHPYIOLIHe MPeJ0CTABIIEHHE
MYHHIHMIIAJIBHOMH yCayru

2.5.1.IlepeueHr ~ HOPMATHUBHBIX  IPABOBBEIX  AKTOB, PEryIUPYIOITUX
IIpeNOCTaBICHNE MYyHUIMIATBHON YyCIyrd (C YyKa3aHWEM HUX PEKBU3UTOB U
MCTOYHHUKOB OYULUANBHOTO OIyOIMKOBAHKS) pa3MeIIeH:

Ha OQHLHMATBHOM caliTe AIMUHHUCTpaLuHy B ceTH VIHTepHeT;

Ha EIIT'Y.

YNOIHOMOYEHHBI opraH oGecreurBaeT B  YCTAHOBJIEHHOM IIOPSIIKE
pasMCIICHHE W  aKTyalHM3al[Mi0 I[epeYHs HOPMATHBHBEIX MPAaBOBBIX AaKTOB,
PETYIMPYIOMHUX NPENOCTaBICHHe MYHUIMIIATEHOH YCIIyru, Ha oQUIMaIbHOM caiiTe
AJIMUHHCTpAIWH, a TaK)Ke B COOTBETCTBYIONIEM paszene Ha EITTY.

2.6. UcuepnbiBaomuii mepeyeHs 10KYMEHTOB H CBeAeHHIl, HEOOXOIHMBIX B
COOTBETCTBHH ¢ HODMATHBHBIMH NPABOBLIMH AKTAMH /JIsl NIPEJ0CTABJIEHHS
MYHHIHMNIAILHON YCJIyTH M YCJIyT, KOTOPbIE SIBJISIIOTCS HEOOXOAUMbIMH H
00s13aTe/IbHBIMH JJIsl IPEJOCTABJIEHHS] MYHHIHIIAJIbLHO YCIYrH, NoAJIesKamux
NpeACTABJICHAIO 3asIBUTE/IeM, CIIOCOOBI HX MOJIyYeHHsI 3asiBHTeJIeM,

B TOM 1HCJIe B 3/IEKTPOHHO# opme, MOPSIAOK UX MpeacTABIEHHUS

2.6.1. [inst mostyueHyst MyHULMNANBHOR YCIIyrH 3asiBUTENb IIPEACTABIISIET:
1) maceMerHOe 3asBIeHKe 10 (OPME COTTIACHO IPHIIOKEHHO | K HACTOSIILIEMY

AIIMI/IHI/ICTpaTI/IBHOMy periiaMeHTy. q)OpMy 3as5BJICHUSA [JIsI 3allOJTHEHUS MOXKHO
IIOJIYYHTh:



Ha OoQHLUHUAIBHOM caifiTe aIMHHHACTPAlMd MYyHHIUIAIBHOIO O0pPa30BAHUS
JlabuHckuit paioH;

Ha EgvHOM moprane rocygapCTBEHHBIX W MYHUIUNAIBHBIX YCIyT WIA Ha
Ioprane rocynapcTBEHHBIX U MyHHIMIATIBHEIX yCIyT KpacHomapcekoro Kkpas;

B MHOTO(YHKIOHAJILHOM LIEHTPE JI00 B YIIOJIHOMOYEHHOM OPraHEe;

2) IOKYMEeHT,  YHOCTOBEpSIOIIMHA  JIMYHOCT  3asBHTEIS (3asiBUTENEN),
SBIISIFOLIETOCS] PU3MUECKUM JIHIIOM;

3) B cioy4ae eciad OT MMEHH 3asBUTENS AEUCTBYET JIMIO, SBJISIONIEECS €ro
NpeJCTaBUTEIEM B COOTBETCTBMM C 3aKOHOAATeNbCcTBOM Poccuiickoit ®deneparuy,
TaKXe MPEICTaBIAETCS JOKYMEHT, yIOCTOBEPAIOLIUN JIMYHOCTH IMPEACTABUTENS, U
JOKYMEHT, ITOATBEPIKAAIOIINI COOTBETCTBYIOIINE TTOJTHOMOYHS;

4) 3asBieHUe-coriiacue Ha 00pabOTKy MepCOHAIBHLIX JAHHBIX, 3aIIONHAETCS
BCEMU COBEPIICHHOJETHUMH.

B cny4ae nampaBneHus 3asBieHus mocpeactBom EINTY  ¢opmuposanue
3asBJICHUSI OCYIIECTBISAETCS IOCPEACTBOM 3aIlOJHEHUSI MHTEPaKTHBHON (OpPMBI Ha
EI'Y 6e3 HEOOXOMUMOCTH JOIIOJIHUTEIBHON [T0a4uy 3asBIeHUS B KaKOH-ITH00 HHOMH
dopwme.

B 3agBneHmm Taxke yKa3bIBaeTCsS OAMH W3 CIEAYIOMHX CIOCOGOB
HalpaB/IEHUS Pe3yNIbTaTa IPeI0CTaBIeHUS MYHUIIUIIAIBHOM YCIIyTH:

B (popMe 3IIeKTPOHHOIO JOKyMEHTa B TMYHOM KabuHere Ha EITTY;

HOTIOIHUTENLHO Ha OyMa)>KHOM HOCHTENe B BUJE PacleYaTaHHOIro SK3eMILISIpPa
3JICKTPOHHOTO JOKyMEHTa B YIIOJHOMOYEHHOM OpraHe, MHOTO(QYHKIHOHAIHHOM
LEHTpE;

5) IOKYMEHT, YAOCTOBEPSIOIIHH JTUIHOCTh 3asBUTENS, TIPEACTaBUTEI.

B cinyyae HampaBnmenus 3asBieHus mocpenctBoM EIIIY cBemeHHs U3
AOKYMEHTA, YIOCTOBEPSIOIIETO JTHYHOCTE 3asBUTENS, IPEICTABHUTEINS, IIPOBEPSIOTCS
IpY TIOATBEPXKIACHWU YYETHOM 3amuch B EIWHON cucteMe WICHTH(QUKAIUH U
ayTeHTUuKamu (nanee - ECHA).

B ciny4ae, ecim 3asBleHHMe IOOAeTCsS IPEACTABUTENEM, IOIOIHHUTEIHLHO
NPENOCTABIACTCS. HOKYMEHT, IOATBEPXKAAIOMI IOJTHOMOYHUS IPeICTABUTE
JEeHCTBOBATh OT UMEHHU 3assBUTEJIS.

B ciyvae ecnm moKyMeHT, TONTBEPKIAOIINYM TOJTHOMOYHS 3asBUTEISI BBIIAHO
FOPUIMIECKUM JIULIOM - HOJDKEH OBITh NOANKMCAH YCHICHHOM KBATM(DUKALIMOHHON
37IEKTPOHHOM MOAIKCHIO YIIOJHOMOYEHHOTO JINLA, BEIIABIIErO JOKYMEHT.

B ciry4yae ecnm 1OKyMEHT, IOATBEP)KAAIONINA [TOITHOMOYHS 3asIBUTEIS BBIIAHO
WHIVBUIYAJIBHBIM IPENNPUHUMATENIEM - HOIDKEH OBITh MOJINMKUCAH YCHIEHHOM
KBaIH(QUKALUOHHON 3IEKTPOHHOM MOAMICHIO HHUBAIYATBHOTO TIPePHHIMATEIIS.

B ciiydae ecim JOKYMEHT, OATBEPIKAAIOIIMIN TOTHOMOYHS 3asBUTENS BBLIAHO
HOTapUyCcOM - JOKeH OBITh IOJNMCAH YCHICHHOW KBAIM(UKAIMOHHOM
SIEKTPOHHOM IOAIMCBHIO HOTapuyca, B MHBIX CIIy4asx - MOANMCAHHBIA MPOCTOI
3JIEKTPOHHOU MOAIIHCHIO.

2.6.2. 3asBneHue, yKa3zaHHOE B IIYHKTE 8.1, HAaCTOSIIIETO
AIIMUHHUCTPATHBHOTO periaMeHTa, Hampasisercs (MoaeTcs) B VIIOMHOMOYEHHBIH

Opra B 3JIEKTPOHHON (opMe IIyTeM 3arlOIHEHUS (GopMBI 3ampoca yepes JIUUHBIN
kabuner Ha EINTY.
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2.6.3. Ilpu npeqoCTaBIeHUE MyHUIUIIATLHON YCIIyTH 3amperiaeTcs TpeGoBaTh
OT 3asBUTEJIS:

1) npencraBneHnss OOKYMEHTOB W HHGOPMAIMM KM  OCYILECTBJICHHUS
JEUCTBHM, MNpPEACTaBICHHE HIM OCYLIECTBICHHE KOTOPHIX HE IIPELyCMOTPEHO
HOPMaTHBHBIMHU IIPABOBEIMH aKTaMH, PETyJIHUPYIOLINMH OTHOIIEHNS, BOSHUKAIOIINE B
CBSI3H C IIPEJOCTaBICHUEM MyHUIIUIIATHHOMN yCIyTH;

2) mpezcTaBlleHUs ITOKYMEHTOB M HH(GOPMAIMH, KOTOPLIE B COOTBETCTBHH C
HOPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoli @enepamuu u KpacHomapckoro
Kpas, MYHUUUNAIbHBIMK IIPABOBLIMM aKTaMH aJMUHUCTPAIMH MYHHIIMIAIEHOTO
obpasoBanus JlaObuHCKHIT paffoH HaxXOIATCA B  pACHOPSKEHAM OPraHoB,
NPEAOCTABIAIONINX MYHUIUIAIBHYIO YCIYry, TOCYJapCTBEHHBIX OPraHoOB, OPraHOB
MECTHOT'0 CaMOYIIPaBJI€H!s U (MIIK) MOABEIOMCTBEHHBIX [OCYIAPCTBEHHEIM OpraHaM
U OpraHaM MECTHOIO CaMOYIPABJICHHS OpraHU3alWil, ydYacTBYIOUIMX B
IPeIOCTaBICHUH MYyHHUIIUIIAIBHEIX YCIIyT, 38 HCKIIIOYEHUEM TOKYMEHTOB, YKa3aHHBIX
B yacTH 6 crateu 7 DenmepampHoro 3akona or 27 umtons 2010 roma Ne 210-D3
«O6 opraHM3alMU INPEeJOCTaBICHUS IOCYAAPCTBEHHBIX M MYHHIUNAIBLHBIX YCIYT»
(manee - @enepanbHeiii 3akoH Ne 210-D3);

3) mpeacTaBieHMs JOKYMEHTOB M HH(OpPMALWM, OTCYICTBHE U (M)
HEJIOCTOBEPHOCTh KOTOPEIX HE YKa3bIBAIHCH NIPH IIEPBOHAYATIBHOM OTKa3€ B IPHEME
JAOKYMEHTOB, HEOOXOAMMBIX IS NIPENOCTABICHHST MYHHUIMITAIBHON YCIyTrH, MO0 B
NPeIOCTaBIICHHN MyHHUIIMIIAILHON YCIIyTH, 38 UCKJIIOYEHUEM CIIEIYIOIIHNX CIyYaes:

HU3MEHEHHe TpeOOBaHUN HOPMATUBHBIX IPABOBBIX aKTOB, KAaCAIOIUXCS
NIPEAOCTABICHUS] MYHHIMIIAIBHOM YCIIyTH, IIOCJIe IepBOHAYAIBHOM Iomayu
3asIBJICHUS O MIPENOCTABICHUH MYHULIUIIAIBHON YCIIyTH;

HaJMYMe OIMOOK B 3asBJICHUU O IIPEJOCTaBIEHHH MYHMIMIAILHON YCIyTH H
JOKYMEHTaX, IIOJaHHBIX 3asBUTEJEM II0C/Ie IEepBOHAYANBFHOIO OTKas3a B IpHEME
JIOKYMEHTOB, HEOOXOOMMEIX I NPEAOCTaBICHUS] MyHHIUNAIBHON yCIyTH, 1160 B
IIPEIOCTAaBICHNH MYHHIUITAILHON YCIyrd W He BKIIOYCHHBIX B IPEICTaBIEHHEIHA
paHee KOMIUIEKT TOKyMEHTOB;

UCTE€YEHNE CPOKa NEHUCTBUS NOKYMEHTOB MU U3MEHEeHWe WH()OPMAIMU IIOCIIe
IICPBOHAYAJIBHOTO  OTKa3a B  IpHEME JOKYMEHTOB, HEOOXOMUMBIX VIS
IPeAOCTaBICHHUS MyHUIUITAIBHON YCIyIH, TU00 B MPEIOCTABIEHHN MYHHUIIMIIAIBHOMN
YCIIyTH;

BBIABJICHHE  JOKYMEHTaIbHO  IOATBEPXKIEHHOTO  (akrta  (IPHU3HAKOB)
OIMOOYHOTO WM MPOTHBOIPABHOIO AeHcTBUs (Ge3eCTBHA) NOKHOCTHOTO JIHIA
YIOIHOMOYEHHOTO  OpraHa, CIyXaiero, paGOTHHKa MHOTOMYHKIHOHAIHHOIO
IeHTpa, pabOTHHMKA OpraHU3allWH, IPeNyCMOTpeHHOH dacTelo 1.1 crateu 16
OQenepanpaoro 3akoHa Noe210-03, mnpud mnepBOHAYANFHOM OTKa3ze B rpueme
JIOKyMEHTOB, HEOOXOAUMBIX JIsl IPEJOCTABICHHSI MyHHIMIIANEHON YCIyTH, MO0 B
IPEOCTABICHUN MYHHIMIIAIBHON YCIYTH, O YeM B ITHCbMEHHOM BHJIE 3a IOJITHCHIO
PYKOBOZHTENS YIIOIHOMOYEHHOIO OpraHa, PyKOBOJUTENsS MHOIO(YHKIIMOHATBHOTO
[CHTpa NPH IEpBOHAYAIILHOM OTKa3e B IIpHEME MOKYMEHTOB, HEOOXOOUMBIX IS
IPENOCTaBICHAS MYHHULUNANBHOM yCIyrd, JU0O0 pPyKOBOAWTENS OpraHH3alluy,
NpeayCMOTPeHHON dYacThio 1.1 cratem 16 @epepamsHOoro 3axoma Ne 210-D3,

yBenoMyisieTcst 3asBHTeNb, a TaKXKe INPUHOCATCS HU3BHHEHHS 3a JIOCTABICHHBIE
HeynoOCTBa.



2.7. HcuepnbiBaouuii nepeyeHb OCHOBaHUH I 0TKa3a B nNpuemMe
JAOKYMEHTOB, HEOOXOAMMBbIX 151 IPEI0CTABJICHHUS
MYHUIHUNAJIBHON yCIyrH

2.7.1. OcHoBaHMSAMH IJI OTKa3a B NPUEME K PaCCMOTPEHHUIO TOKYMEHTOB,
HEOOXOAMMEIX ISl IPENOCTaBICHIS] MyHULIUIIAIILHOMN YCIIYTH, SBIISTFOTCSL:

OTCyTCTBHE OJHOTO W3 JOKYMEHTOB, HEOOXOOUMBIX [UISl MOJTyYCHUS
MYHHUILMIAIEHON YCIyTH, YKa3aHHBIX B IIyHKTe 2.6.1 moppasmena 2.6. paspena 2
HACTOSIIEr0 AIMUHUCTPATUBHOIO PETIAMEHTa,

HeCcOOJIO[leHHe YCTAHOBJICHHBIX YCIOBUHI IIPU3HAHUA JEHCTBUTEIBHOCTU
KBaNU(GHUIIMPOBAHHON BIIEKTPOHHOW IOANKUCH, KOTOPOH IOJMNMCAHBI 3asBICHUE U
JIOKYMEHTBI, €CJIM OHU IOAaHBI B 3JEKTPOHHOM BHJE C MCIOJb30BaHHWEM EmuHOrO
mopraga rOCYJApCTBEHHBIX W MYHHUIHMIANBHBIX  ycIyr (byHKuud) —wimm
PernoHansHOro Mopraga rocyIapCTBEHHBIX M MyHUIUIANBHBIX YCIyT (QyHKINH).

2.7.2. O HanWYMU OCHOBaHUS Uil OTKa3a B IPUEME JOKYMEHTOB 3asBHUTEILI
HHPOPMHUPYET paGOTHUK YIIOJHOMOYSHHOTO OpraHa J1060 MHOTro(QyHKLIHOHAIHHOTO
IIEHTpa, OTBETCTBEHHBIHM 3a IpHeM JOKyMEHTOB, OOBACHSAET 3aiBUTENIO COAEpKAHUES
BLISIBJICHHBIX HEIOCTATKOB B IMPEACTaBICHHBIX NOKYMEHTaX H IpeJularaeT MpUHSTH
MepBI 10 UX yCTPAHEHHUIO.

VBemomieHnne o0 OTKaze B MpueMe JOKYMEHTOB, HEOOXOIMMBIX IS
NpeNOCTABIECHUs  MYHHWILHUIIANBHOM  yCIYyrH  IOJNHUCHIBaeTCS  PabOTHHUKOM
MHOIO()YHKIIHOHAIBHOTO LEHTPA, JOKHOCTHBIM JIMIIOM Y ITOJIHOMOYEHHOIO OpraHa
¥ BBIIAETCs 3aSBUTENIO C YKA3aHWEM IPUYMH OTKa3a He MO3IHee OJHOro pabodero
IHSI CO THS oOpallleHus 3asiBUTeIIS 32 [TOJIyYeHUEM MYHMIMIIAIEHOMN YCIIYTH.

He MoxeT ObITh OTKa3aHO 3asIBUTENIO B IIpHeMe JOIOIHUTEIBHEIX JOKYMEHTOB
IIpY HAJMYUKA HAMEPEHUS UX CIaTh.

2.7.3. He pomyckaercs OTKa3 B IIpUeMe 3asBICHUS U WHBIX JOKYMEHTOB,
HEOOXOMUMBIX Jis MPEJOCTaBICHUs] MYHHULIMIIQIBHOW YCIYrd, B Cliydae, €Cju
3asBJIeHHE W IOKYMEHTBI, HEOOXOIUMBIE MJIsi IIPEJOCTaBICHMs MyHUIMIIAIBHOM
YCIyrH, TOJaHBI B COOTBETCTBUM C HHPOpManHeld O CpOKax M IOPSIKE
IpeIOCTABIIEHHUST MYHUIUITATBHON YCIIyTH, ony0iukoBaHHON Ha Emmnom Iloprae,
[Toptane KpacHomapckoro xpas.

2.7.4. OTtka3 B mpueMe JOKyMEHTOB, HEOOXOOUMBIX A IPENOCTaBICHHS
MyHHUIWIIQTBHON YCIyrW, He TMpPersTCTBYeT I[OBTOPHOMY OOpaIleHHIO II0CyIe
yCTpaHeHUsl IPUYNHBIL, TOCITYKUBIIEH OCHOBAHUEM IJIA OTKa3a.

2.8. UcuepnbiBaomnii nepe4yeHb OCHOBAHUH JJIsl IPHOCTAHOBICHUS
WM 0TKA3a B MPeJoCcTABJICHUH MYHHLIHNIAJAbHON yCIYIH

2.8.1. OcHoBaHMi Uil MPUOCTAHOBIEHUS MPENOCTABICHUS MYHHULUIIAILHON
yCIIyTH 3aKOHOAAaTenbCTBOM Poccuiickoit Menepanyiu He IPELyCMOTPEHO.

2.8.2. OcHOBaHus [J1s1 OTKa3a B MPEJOCTABICHUN MyHULUITAIBHON YCIIyTH:

OTpaHMYEHHUSI Ha  UCIOIB30BAaHWME  JOKYMEHTOB, YCTAaHOBJIEHHEBIE B
COOTBETCTBUH C 3aKOHOATENLCTBOM Poccuiickoit @enepamnuy;



OTCYTCTBHE 3aIpallrBaeMoi HHGOpMaUK B Y IOTHOMOYEHHOM OPraHe,

obparenre (B MUCEMEHHOM BHUJE) 3asBHUTEN C NMPOCKOOH O IpEeKpaIleHUuu
IpeI0oCTaBIeHIsI MyHHUIIMIIATBHOMN yCIIyTH.

He momyckaeTcsi OTKa3 B IMPeJOCTaBI€HN MYHHULIMIIANBHON YCIyTd B Cliydae,
eCJIM 3asBJIEHNE U JOKYMEHTHI, HEOOXOAUMBIe ISl IPeIOCTaBIeHUs MyHUIIUIIAIBHOH
YCIIyTH, T[OJaHBl B COOTBETCTBUM C HH(OpMamMed O CpoKax H IOpsIKe
IpeJOCTaBIeH s MyHHULUIIAIBHON yCIyrHd, omy6nukoBanHoi Ha Exunom Iloprare,
[Toprane KpacHomapckoro kpast.

OTka3 B MpeNOCTaBIEHWH MYHULUINAIBHOW YCIYTH HE IPENSTCTBYET
IIOBTOPHOMY OOpaIlleHUIO TTOCJIe YCTPaHEHHs IPUYUHBI, IOCITY KHUBIIEH OCHOBaHHEM
IUIs OTKas3a.

2.9. IlepeyeHb yciayr, KOTOpbIe SIBASIOTCS HEOOX0AMMBIMH H
00s13aTeJIbHBIMHU J1JIsl IPeI0CTABJICHH MYHHLIUNIAJTbHOH YCJIYIH,
B TOM 4YHCJI€ CBeIeHHS 0 IOKYMeHTe (JOKyMeHTAaX), BbIAaBaeMOM
(BbIIaBaeMbIX) OPraHU3alUsIMHU, Y4aCTBYIOIIHMH B MPeJ0CTABJICHHH
MYHUIIUNIAJIbHON yCJIYTH

YCJIyl"I/I, KOTOPBIE ABJIAIOTCS HGO6XO,[[I/IMBIMI/I A 00sA3aTeIbHBIMU HJISA
IMpeaoCTaBJICHUS MyHPII_[HHaJIBHOﬁ YCIIYyIru, OTCYTCTBYIOT.

2.10. ITopsinok, pazmMep U OCHOBAHHS B3HMaHHUs IOCYAapPCTBEHHOH NOUIJIMHbI
WJIM HHOH OIUIaThl, B3BUMAaeMOH 3a NpeJoCTaBJIeHHE
MYHHIHIIAJIBLHON YCJIYTH

[IpenocraBieHe MyHHUITUTIAIBHOM YCIyTH OCYLIECTBIISIETCS OECIIaTHO.

2.11. MakcuMaJbHbIH CPOK OKHIAHHUS B OUepelH NMPH noaayve 3amnpoca o
NpeaoCcTaB/IeHHH MYHHIIHNAJIBbHONH YCJYrd H NPH NMOJIyYeHUH pe3yabTaTa
npeaocTaBjJIeHHs] MYHHIHNAJbHON yCIYIH

MakcUMalbHBIM CpPOK OXHAAHWS B Ouepeid IMpH IoJade 3ampoca o
NPEJOCTaBJICHAN MYHHIMIAIBHON YCIYrH W TpU TOIYYSeHUH pe3yibTaTa
NpPeOCTaBIEHUS] MYHUIUMIAIBHOW YCIYrd B YIIOJHOMOYEHHOM OpraHe MWIiIH
MHOTO()yHKIIMOHAIBHOM IIEHTPE COCTaBIsIeT He Ooee 15 MUHYT.

2.12. Cpok u nopsifoK perucTpanuu 3anpoca 3asiBUTEJs O
npeJocTaBJIeHHN MYHUIUNIAJIbHON YCJIYTH,
B TOM 4HcJIe B 3JIEKTPOHHOI hopme

Cpok perucrtpauuy 3asBlI€HUS O IMPEAOCTaBICHUM MYHHUIUIAIBHON YCIyrH
IIOJUIeXKAT PErUCTpallii B YIIOJMHOMOYEHHOM OpraHe B TedeHHe 1 pabodero IHS cO
JHS TIONy4eHMs 3asBICHUS U NOKyMEHTOB, HEOOXONUMBIX Ui IPEeNOCTABIICHUS
MYHHULUTIATBHON YCITyTH.
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B ciny4yae Hamuuus OCHOBaHMHM IUIi OTKa3a B IpWeME  JTOKyMEHTOB,
HEOOXONUMBIX [UIS MPEAOCTAaBICHUS MYHUIUIAIBHOM YCIYyTd, YyKa3aHHBIX B
nyHkTe 2.8.2 HACTOAIEro AIMHUHHUCTPATHBHOTO DEIjJaMeHTa, YIOJHOMOYEHHBIH
OpraH He IMO3JHEE CJIEIYIOUIero 3a AHEM IIOCTYIJICHHS 3asABJIEHHS W TOKYMEHTOB,
HEOOXOMUMBIX IJIsl MPEeJOCTaBIEeHHS MyHHIWIIAIBHONW yCiIyru, pabodero [,
HAIpaBIIsSeT 3asBUTENIO JIUOO ero MpeACTaBUTENIO pelleHHe 00 OTKase B MpueMme
JIOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTaBICHHs MyHULIUIIATIBHOM yCIyTH.

2.13. TpeGoBaHus K NOMELIEHUSAM, B KOTOPLIX IHPeI0CTABJIAETCS
MYHHUIHMNAJbHAS yCJIyra

MecTomonoXeHne aIMHHUCTPATUBHBIX 34aHUNA, B KOTOPBIX OCYLIECTBIISAETCS
IpyeM 3asBIEHHM W  JOKYMEHTOB, HEOOXOAMMBIX Ui  IIPEAOCTaBJICHUS
MyHUIUIIATBHON YCIyrM, a TakXe BblJadya pe3yJNbTaToB IPENOCTaBJICHUS
MYHHUIUIIAIBHON YCIYTH, JHOJDKHO obOecrednBaTh ynoOCTBO AJS IpaXkKaaH ¢ TOYKH
3pEeHHUs MEMIEXOMHOMN TOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOI'O TPAHCIIOPTA.

B ciydae, eciM MMEETCSs BO3MOXHOCTh OpPraHW3alUM CTOSHKU (ITAPKOBKH)
BO3JIE 3[aHMs (CTPOEHMsI), B KOTOPOM pa3MeIleHO MOMEIeHHe IpUueMa K BhIIadd
JIOKYMEHTOB, OPraHU30BEIBAETCSI CTOSHKA ([TApKOBKA) AJIS JINYHOI'O aBTOMOOHUIIBHOIO
TpaHCIIOpTa 3asBUTesel. 3a IOJNb30BaHUE CTOSHKOM (MapKOBKOH) ¢ 3asgBUTENIEH
iata He B3UMaeTCsl.

JInsl MapKOBKH CIIELUAIBHBIX aBTOTPAHCIOPTHBIX CPEACTB HHBAJIUIOB Ha
crosiHKe (IapkoBKe) Bhimensercst He meHee 10% MecT (HO He MeHee OIHOIO MeCTa)
1t OeCIulaTHOW MApKOBKH TPAHCIOPTHBIX CPENCTB, YIPAaBISEMBIX WHBAIHIAMU
I, I rpynn, a Ttaxxe wuHBanmzamu III rpynmel B mopsake, yCTaHOBIEHHOM
[TpaButenscTBOM Poccuiickoit @enepanuiyt, 1 TPaHCIOPTHBIX CPEACTB, EPEBO3SIINX
TaKUX UHBAJUIOB U (WJIN) IeTei-NHBAIUIOB.

B memsx obGecredeHnss OeCHpersITCTBEHHOTO JOCTyNa 3asBHUTENEeH, B TOM
qrcyle MepeABUTAIOIMINXCS Ha MHBAJTUAHBIX KOJISICKAX, BXO/ B 3aHKe U TOMELIEHH, B
KOTOPBIX IIPEIOCTaBISETCS MYyHHUIMIIAIbHAS yClyra, OOOpYyIylOTCsl IaHAyCaMi,
MOPYYHSIMH, TAKTWJIBHBIMH (KOHTPACTHBIMHU) IPeayNpexAaloMUMU 3IEMEHTaMH,
WHBIMA ~ CIIEIUAIGHBIMA  IMPHUCIOCOONCHUAMY, IO3BOJSIONIMMU  OOECIIeUUTh
OecHpersITCTBeHHBI JOCTYIl U IepelBWKEHHE HWHBAJIUAOB, B COOTBETCTBHH C
3aKoHOmarenbcTBOM Poccuiickoit @enepannu 0 COUUATBHON 3aIIUTE HHBAIUIOB.

[leHTpanbHBIM BXOH B 31aHHEe YIOJHOMOYEHHOrO OpraHa [OJDKeH ObITh
o0opynoBaH HHPOPMAITMOHHON TaOJIMIKOHN (BBIBECKOH ), collepykalieid nHPOpMaLHUIO:

HauMeHOBaHHE;

MECTOHAXO0XIeHIe U IOpUINUECKU aapec;

peXXuM paboTHI,

rpaduk mpuema;

HOMepa Tele()OHOB ISl CTIPABOK.

[TomereHus, B KOTOPBIX MPEIOCTABISETCS MyHULMNAIBHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3MIHUIEMUOJIOTHYECKIM NIpaBUiiaM H HOpMaTHUBaM.

Ilomemenuss, B KOTOPBIX MNPENOCTABISIETCS MYHULMIIAJIbHAS  YCIyra,
OCHAIIAIOTCS:
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IIPOTUBOIOXKAPHOH CHUCTEMOW M CpEeICTBaMHU MOXKaPOTYIICHHUS;

CHCTEMOH OIOBEIIeHNUSI O BOSHUKHOBEHUH YPEe3BHIYAHON CUTYaIINH;

CpeICTBaMU OKa3aHUs NepBOi MeAULUHCKON TTIOMOIIIH;

TyaJeTHBIMA KOMHATaMH JJIS1 TIOCETUTEIeH.

3an oxunaHus 3asBUTENEeH OO0OPYIyeTcs OTYNBSIMH, CKaMbSIMH, KOJHYECTBO
KOTOPBIX ONpenessieTcsl UCXOoas n3 (PakTHUeCKOH Harpy3Kd M BO3MOXHOCTEH IS UX
pa3MelleHUs B TOMEIICHHH, a Takke HHHOPMaMOHHBIMU CTEHIaMH.

TekcTsl MarepuanoB, pa3MeIleHHBIX Ha HWH(OOPMAIMOHHOM CTEHE,
IIe4aTaloTCs yNOOHBIM JUIsl YTeHUs MIpUPTOM, Oe3 HCIpaBIICHUH, C BBIICICHUEM
HanboJiee BaXXHBIX MECT MOy KHUPHBIM LIpU(TOM.

Mecta [ns 3amojiHEeHUs 3asBICHUM OOOPYLYIOTCS CTYJNBSIMH, CTOJaMHU
(crolikaMn), G1aHKaMU 3asIBJICHUM, TMCEMEHHBIMU MPUHAIJIEKHOCTIMH.

Mecta nmpuema 3asBuTeneldl o0opynyrOTCS MH(MOPMAIIMOHHBIMH TaOIHIKaMHU
(BBIBECKAMM) C YKa3aHUEM:

HOMepa KaOuHeTa 1 HauMeHOBaHHUS OTeJIa,;

(amMunuy, “MeHM W oTdecTBa (TOCHeNHEee - MNPU HAJIHYHK), IOJKHOCTH
OTBETCTBEHHOTO JIUIIA 3a IIpUeM JOKYMEHTOB,

rpaduka npuema 3asBUTeINEH.

PaGouee MecTo KaXZOro OTBETCTBEHHOTO JIHMIIA 3a IIPUEM JOKYMEHTOB,
JIOJDKHO OBITH 00OpYZOBaHO IE€PCOHAIBHBIM KOMIIBIOTEPOM C BO3MOIYKHOCTBIO
JOCTyIIa K HeoOXOIUMMBIM HHPOPMAIMOHHEIM 0a3aM [JaHHBIX, II€YaTAOIIHM
YCTPOXCTBOM (IIPUHTEPOM) U KOITUPYIOLIUM YCTPOUCTBOM.

JIniio, OTBETCTBEHHOE 3a IpHEM AOKYMEHTOB, NO/DKHO HMETh HACTOJBHYIO
TabIMYKy C yKa3aHHeM (aMWINM, UMEHHU, OT4ecTBa (MOCIeaHee - IPH HATWMIMU) U
TOJDKHOCTH.

IIpyu mpengocTaBieHUN MyHUIIUIIANBHON YCIYTH HHBAIHIAM 00€CIIeUnBaIOTC:

BO3MOXXHOCTE ~ OECHpENmATCTBEHHOTO  [OCTyma K  00beKTy (3HaHHio,
IIOMEIIEHHUIO), B KOTOPOM IIPEAOCTABISIETCSI MyHHUIUITATbHAS YCIIyTa;

BO3MOYXHOCTE CAMOCTOSITENIPHOIO NEPEIBUKEHUS IO TEPPUTOPUH, Ha KOTOPOU
PacIOIOKEHBI 3[aHUsl U ITOMEIIEHHs], B KOTOPHIX NPEIOCTABIISIETCS MYyHHIIAIIAIbHAS
yCityTa, a TakKe BX0Jja B TaKue OOBEKTHI U BBIXOJa U3 HUX, IOCAIKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HEro, B TOM YHUCIIE C UCIOIB30BaHHe KPEeCIa-KOJICKH;

COMPOBOXKICHHE MHBAIMIOB, HMEIOIMIUX CTOHKHE paccTpoicTBa GYHKIIMU
3pEHMS] U CAMOCTOSTEIHLHOTO MTEPeIBHIKEHUS;

HaJUiexalee pasMelleHne O00OpyNOBaHUS U HOCUTeNel HH(pOPMAIWH,
HEOOXOIMMBIX IJIs1 0OecIeueHust OeCIpensITCTBEHHOrO JOCTYIIa HHBAIUIO0B 3aHUIM
U IOMEIICHHSM, B KOTOPHIX IIPENOCTABISAETCS MYyHHIUMAIbHAs YCIyra, W K
MYHHUIIUIAIBHON YCIIyTe C y4eTOM OTPaHUYSHUH UX KU3HEAEITEIbHOCTH,

nyOnupoBaHWEe HEOOXOOUMON Ml WMHBAIMIOB 3BYKOBOM M 3pUTENLHOM
MHQOPMAalMK, a TakKe HAANKCeH, 3HAKOB M WHOM TEKCTOBOH M rpaduueckoil
MH(OPMALIMK 3HAKAMH, BBIIIOIHEHHBIMU pelibepHO-TO9euHEIM mpHrpTOoM Bpaiins;

IOITYyCK CypAOINIEePeBOUMKA U TH(IOCYPIOMIEPEBOAUNKA;

JOIYCK COOaKHM-TIPOBOJHUKA TIPU HAJTWYUK JOKYMEHTa, IOATBEPKAAIOLIETO ee
crenuaipHoe O0y4eHwe, Ha OOBEKTH (3hAHUS, TIOMEINEHHUsS), B KOTOPHIX
NPEAOCTABIIAETCS MyHULMITATbHAS yCIIyra,
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OKa3zaHHC HWHBAJIMAaM IIOMOIIM B IIPCOJOJICHHUU 6apbep0B, MECIIArOIIUX
MOJYYCHHIO UMY MYHUIIUITAJIBHBIX YCJIYT HAPpAaBHE C IPYTHMH JINLIAMU.

2.14. IToxa3aTe/1n JOCTYNHOCTH H KaYeCTBAa MyHHUIMNAJILHOMR YCayrd

2.14.1. OcHOBHBIMU HoKa3aTeIsIMHI IOCTYIIHOCTH IIPEIOCTABIIEHUS
MYHULUITAIIBHON YCITyTH SIBJISTFOTCS

HaJIYUe TIIOJIHOM W IOHSATHOW HH(QOpMAaIK O TOPSIOKE, CPOKaX H XOIE
[IPEAOCTaBIICHUS MYHHULUTIAJIBHON yCIIyTH! B nH(OPMAIMOHHO-
TEIEKOMMYHHKAI[MOHHBIX CEeTSIX OOILero IMoJb30BaHus (B TOM 4KCIE B CETH
«MHTEpHET» ), CpelicTBax MacCcoBOM MHMDOPMALIHH;

BO3MOXXHOCTh IIOJIyY€HHs 3asBUTEJIEM YBEIOMJIEHHH O IIPeIoCTaBICHUH
MYHHLIUIIAIBHON yciyru ¢ moMoinbio EIMTY;

BO3MOXXHOCTH  IIOJMy4YeHHs HHQOpPMAUd O  XOIe  IPEeHOCTaBICHMUS
MYHUIMIIAJBHONH YCIIyI'M, B TOM 4YHCJIE€ C HCIIOJNB30BaHUEM HHGOPMAIMOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHH,

2.14.2. OCHOBHBIMH MoKazaTeIIMU KayecTBa IIPEIOCTABICHUS
MYHULUATIAIBHON YCITyTH SIBJISTFOTCS

CBOCBPEMEHHOCTE NPEAOCTABICHNUS MYyHULIMIIAIBHON YCIIYTH B COOTBETCTBHUH
co CTaHJapTOM ee IIPEAOCTABIICHUS, YCTaHOBJIEHHBIM HaCTOSIIIUM
AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

MUHUMAJIBHO BO3MOJKHOE KOJHMYECTBO B3aUMOIEHCTBUN TIpakgaHHHA C
AODKHOCTHBIMHU JIMI[AMM, YYaCTBYIOIUIMMH B IPEJOCTABICHUH MYHHUIIMIIAIBHOM
YCILyTH;

OTCYTCTBHE 0OOCHOBAHHBIX Kalo0 Ha AeiicTBus (0e3MelCTBIE) COTPY IHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOLIEHHUE K 3asIBUTEIISAM;

OTCYTCTBHE HAPYIIEHHWH YCTAHOBJIEHHBIX CPOKOB B IPOIIECCE MPENOCTABIEHHS
MYHUIUIAIBHON YCITyTH,

OTCYTCTBHME 3asBJIEHMH 00 OCHApHBAaHUU peIleHWH, neicTBuil (Oe3nelicTBys)
YIOJTHOMOYEHHOIO OPraHa, ero NODKHOCTHBIX JIWII, MPUHUMAEMBIX (COBEpIIEHHBIX)
IIpY IPEAOCTaBICHUN MYHHUIIUIIAIBHON YCIYTH, 10 UTOTaM PacCMOTPEHUS KOTOPBIX

BBIHECEHE] pelIeHHs 00 yIOBIETBOPEHUH (4aCTHUHOM YIOBJIETBOPEHUH ) TPeOOBaHUIMA
3asIBUTEJIEH.

2.15. ubie TpeGOBaHHS, B TOM YHCJ/Ie YYHTHIBAIOIHE 0COOEHHOCTH
npeaocTaB/AeHHsI MYHHIHIIAIbHON YCJIYrH B MHOTO(YHKIHOHAILHOM
IeHTPe, 0COOEHHOCTH NPeJoCTABIEHHSI MYHHIHIAIBLHOM yeIyru
N0 3KCTePPUTOPHAJILHOMY NPHHIMITY H 0CO0O€HHOCTH MPeA0CTABJICHHS
MYHHIUNIAJIbHOR YCJIYTH B 3JIeKTPOHHOI hopme

IIpenocrapnenrie  MyHUIMIAIBHOM — YCIYTM 1O  SKCTEPPUTOPHATHLHOMY
IPUHIUIY OCYIIECTBIISIETCS B YacTU OOECIeUeHUs BO3MOKHOCTH MOJaul 3asBICHUH
nocpeacteoM EII'Y wu mnomydeHuss pesymprata MyHHIMIANBHOM yCIyTH B
MHOrOQYHKIIHOHAIHHOM IIEHTPE.
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3agBUTENSIM OOECIeUnBaeTCS BO3MOXKHOCTh TIPEICTABICHHUS 3asABJICHUS H
IpUJIaraeéMbIX JOKYMEHTOB B (JOpMe 3JIeKTPOHHBIX JOKyMEHTOB mocpeactsoM EITTY.

B srom cimyuae 3asBuTenp WM ero MmpencTaBUTENh aBTopusyercst Ha EINTY
IIOCPENICTBOM IIOATBEPXKACHHON yueTHOM 3amucu B ECHUA, 3amnosHseT 3asBlICHHE O
IPENOCTAaBICHMA MYHHULHNAIBHOW YCIYI'M C MCIOJIb30BaHUEM HMHTEPaKTHBHOU
(OpPMBI B SIIEKTPOHHOM BH/IE.

3alloNIHEHHOE 3asBlE€HHEe O MPENOCTaBICHHHA MYHHLUIAILHON  YCIyIH
OTIpaBiIsgeTCs 3asBUTENIEM BMECTE C IPHKPEIIEHHBIMH 3JEKTPOHHBIMH 00pa3aMu
JIOKYMEHTOB, HEOOXOAMMBIMU [UIsi IIPEIOCTABIICHUS MYHHIIUIIAIBHON YCIyrd, B
YnonnomoveHHsi oprad. Ilpu aBropusamuu B ECHA 3asBienue o mpenocTaBieHun
MYHHUIUIIATBHON YCIYTH CYUTAETCS MOJIMCAHHBIM IIPOCTON 3JIEKTPOHHOM MOIITHCHIO
3asBUTEN, IPEACTABUTEIIS, YIIOTHOMOUYEHHOTO Ha ITOANNCAHUE 3asBICHUS.

Pe3synbraTel  NIpemoCTaBIeHWs]  MyHUIMIIAIBHOW  YCIYTH,  YKa3aHHEIE
B IYHKTE€ 2.5 HacTosIero AIMWHUCTPAaTUBHOIO perjiaMeHTa, HaIpaBIsSIOTCS
3asBUTENIO, NPEJCTABUTENIO B JUYHBIN KabuHeT Ha EINT'Y B (hopMe 31€KTPOHHOIO
JOKyMEHTa, IIOANKACAHHOIO YCHUJIEHHOM KBAIUGUIUPOBAHHON  3JIEKTPOHHOM
TOAMHUCEHIO YIIOJTHOMOYEHHOIO IOJKHOCTHOTO JHIa YIIOJIHOMOYEHHOTO OpraHa B
Cly4yae HallpaBJIeHUs 3asBiieHus nocpencrsom EINTY.

B cnywae mHampaBneHus 3asBiaeHuss nocpeiactsoM EINIY  pesynbsrar
IPEJOCTaBICHUsT MYyHHUIUIAIBHON YCIYTH TakKe MOXXET OBITh BBIJAH 3asgBUTEIIO HA
OyMa)XHOM  HOCHTeIe B  MHOrO(DYHKIHOHAIBHOM IIEHTpe B  IOpPSAKE,
NPeyCMOTPEHHOM IIyHKTOM 6.3.1 HacTosAmero AIMUHUCTPAaTHBHOTO perjiaMeHTa.

OJIEKTPOHHEIE JOKYMEHTBI IIPEICTaBILIIOTCS B CIEAYIOMINX (popMaTax:

a) xml - 11 HopMaIM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - It HOKYMEHTOB C TEKCTOBHLIM COIEPKAHUEM, HE
BKJTFOYAOMIUM (OPMYJIBI (32 MCKIIOUSHHEM NOKYMEHTOB, YKAa3aHHBIX B IOMMYHKTE
«B» HACTOSIIETO ITyHKTA);

B) XIs, xIsx, ods - 11 JOKYMEHTOB, COepKAIUX PACUETEI;

r) pdf, jpg, jpeg - A JOKYMEHTOB C TEKCTOBBIM COIEPIKAHUEM, B TOM UHCIIE
BKJIFOYAIOIUX (OpMyNbl U (WIH) rpadudeckue H300pakeHHs (3a HCKIIOYEHHEM
JAOKYMEHTOB, YKa3aHHBIX B IIOAIYHKTE «B» HACTOSIIEr0 IIYHKTa), a TaKKe
JOKYMEHTOB C IrpaUueCcKrM COIEPIKAHHEM.

HomyckaeTcss popMupoBaHUe NEKTPOHHOTO TOKYMEHTA MyTEM CKAHMPOBAHHS
HEIIOCPEZICTBEHHO C OpUIHHAJIA JOKYMEHTa (UCIIOIb30BaHMe KOMUM He JHOIIyCKAeTCs),
KOTOpPO€ OCYIIECTBIISIETCSI ¢ COXPaHEHHEM OpPHUEHTAIlMd OpHWIHMHAa JOKYMEHTa B
paspemennu 300 - 500 dpi (macimTab 1:1) ¢ HCIONB30BaHKUEM ClEAYIOMIUX PEKUMOB:

«4epHO-0enbii» (Ipy OTCYTCTBHHU B JJOKyMeHTe rpadhr4ecKux M300pakeHuH 1
(MnK) LBETHOTO TEKCTA);

«OTTEHKH CEeporo» (IpH HAIMYMU B JOKYMEHTe TpadHuecKuX H300paKeHHI,
OTJIIMYHBIX OT I[BETHOI'O Irpahu4ecKoro n300pakeHus);

«IBETHOW» MJI «PEXUM IIOJIHOM LBeToNepeau» (IIPH HAIUYUK B JOKYMEHTE
LIBETHBIX TPadUIeCKUX U300pakeHHUIt JIHOO [BETHOrO TEKCTA);

COXpaHCHHMEM BCEX ayTEHTUYHBIX IMPU3HAKOB IIOJJIMHHOCTH, a4 WMEHHO:
rpadu9ecKoil MOAMUCH JIHIIA, TIEYaTH, YIIIOBOrO ITaMIIa OJIaHKa;
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KOJIMYECTBO (DAiIOB JJOJKHO COOTBETCTBOBATH KOJMYECTBY [NOKYMEHTOB,
KB U3 KOTOPBIX COAEPKUT TEKCTOBYIO M (WIH) rpadHuecKyIo HH(OPMAIIHIO.

DJIEeKTPOHHEIE JOKYMEHTBI JOJIKHBI 00eCIIeYnBaTh:

BO3MOXHOCTh HIEHTHGHUIMPOBATH JNOKYMEHT M KOJMYECTBO JIUCTOB B
JOKYMEHTE;

IV ZIOKYMEHTOB, COJEpXallNX CTPYKTYpHUPOBAHHBIE IO YaCTsM, IJlaBaM,
pasmenaM (mompasieniaM) JaHHBIE W 3aKJIaJKd, OOecCledrBaroliye Iepexoibl IO
OTJIaBJICHHIO U (WIIK) K COEPIKAIMMCS B TEKCTE PUCYHKAM U TaOIuIaM.

JIoKyMeHTHI, NOAJeXalue MpeacTasneHnio B dopmarax xls, xlsx mmm ods,
(GOpPMHUPYIOTCS B BHJIE OTAEIBHOIO 3JIEKTPOHHOIO JTOKYMEHTA.

3. CocraB, N0CJIeI0BATEIbHOCTh H CPOKH BbINOJHEHHS] AAMHHHCTPATUBHBIX
npouenyp (aeiicTBuii), Tpe60BaHNs K NOPSIAKY MX BbINOJIHEHHUsI, B TOM 1HC/Ie
0CO0EHHOCTH BBINOJHEHHS] AIMUHUCTPATHBHBIX MPoueayp
B 3JIeKTPOHHOI1 hopme

3.1. UcuepnbiBaomuii nepe4eHb aIMHHHCTPATHBHLIX Npoueayp

3.1.1. IlpegocTaBieHre MyHHIUIAIBHON YCIYTH BKIIFOUaeT B ce0s ClIeIyIomune
aJIMAHUCTPATHUBHBIE ITPOLEAYPBL:

IpHeM 3asBJIEHHs W IPUIAaraeéMbIX K HEMy JOKYMEHTOB, HEOOXOMUMBIX IS
NpeAOoCTaBIeHIs] MyHHULMIIATBHON yCIyrd, IPOBEpKa NOKYMEHTOB W PETHUCTpalMd
3asIBIICHNS;

nojyueHHe cBedeHuMd mocpeactBoM  DenepanbHOM  rocyaapCTBEHHON
nH(GOpMaIMOHHOM cucTeMbl «EnuHas cucTeMa MeKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoelicTBus» (nanee — CMOB);

PacCMOTpeHHe TOKYMEHTOB U CBEIECHUMN;

NIPUHATHE PEIIeHUs O IPEeNOCTaBICHWU WM 00 OTKase B IPENOCTABICHUU
MYHULIMNIAIBHON YCIIYTH;

BEIJIa4a 3asBUTEIIIO Pe3ysIbTaTa MyHULIUIIAIBHON YCIIYTH;

BHECEHHE pe3yjIbTaTa MYHHUIUNAIBHOM YyCIyrH B peecTp HOpHIUIECKH
3HAYUMBIX 3aIlUCEN.

3.2. IlepevyeHb aAMUHUCTPATHBHBIX Npoueayp (aeicTBuil) npu
npeaocTaBJeHHd MYHHIIUNIAJAbHOH YCJIYIH B 3JIEKTPOHHOH (popme

[Ipy mnpemoCTaBIEHHH MYHUIWIIATBHON YCIYyrH B SJIEKTPOHHOM Qopme
3asBUTENIO 00ECIIeUNBAIOTCS:

nojiyueHne HWHPOpMAIMd O TOpsiAKe U CpOKaxX  IPedOCTaBICHHS
MYHULUITAIIBHOMN yCIyTH;

dbopMupoBaHUe 3asBIICHNUS,

IpUeM ¥ perucTpanuss YTIOJTHOMOUYEHHBIM OpraHOM 3asiBIC€HUS U HHBIX
ITOKYMEHTOB, HEOOXOIUMBIX IS TPEeIOCTABICHUS MyHUIUITAIEHON YCIIyTH;

NIOJTyYeHHe pe3yIbTaTa MPeAoCTaBICHNs MyHUIIUIIAIBHOM yCIIyTH;
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IOJy4YeHHe CBENEHHUH O XOIe pacCMOTPEHUS 3asBJICHHS;

OCYIIIECTBJICHHE OLIEHKH Ka4eCTBa IPEIOCTABICHUS] MYHHUIUIAILHON YCIYIH;

nocyne6bHoe  (BHecyneOHOe)  oOXajloBaHWE  pellleHWii W JelicTBuil
(GesnmeiicTBus) YIONHOMOYEHHOro opraHa, Ju6o jelicteus  (GesmelicTBHe)
IOKHOCTHBIX JTHILT VIONHOMOYEHHOr0 + Oprasa, IIPEOCTaBIISIOLIETO
MYHHUIUAIBHYIO YCIYTY.

3.3. IlopsiAok ocymecTB/IeHHs] aAMHHHCTPATHBHBIX Npouenyp (aecTBuii)
B 3JIEKTPOHHOI opme

3.3.1. ®opmMupoBaHHe 3asBICHHS.

@opMUpPOBaHME 3asBICHHUS OCYIIECTBISETCS IIOCPEACTBOM  3aIlONHEHUS
JJIEKTPOHHOHN (opmbl 3asiBienuss Ha EIITY 6e3 HeoOXOIUMOCTH MOMOIHHTEIHLHOM
NOJIa4YH 3asBJIEHHs B KAKOU-TMO0 UHOH hopme.

®opMaTHO-JIOrHYecKas IIpoBepKa c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISICTCS TOCIIE 3AlOJHEHHs 3asBUTENIEM KaXXIOTO U3 IOJIEH 3IeKTPOHHOM
(opmbr 3asBnenus. [Ipy BEIIBICHHH HEKOPPEKTHO 3AMOJHEHHOTO OIS 3IeKTPOHHOM
(opMBI 3asBNEeHHs 3asBUTENb yBEIOMILSIETCS O XapaKTepe BBISBICHHON OIIMOKH K
IIOpAKEe €€  YCTpaHeHHs  IOCPEACTBOM  HWH(MOPMAIMOHHOIO  COOOILEHHS
HETIOCPEJICTBEHHO B 3JIEKTPOHHOU (popme 3asiBiIeHHS.

IIpu GopmupoBaHWY 3asiBIeHUS 3asBUTENIO 00ECIEUUBACTCS:

a) BO3MOXHOCTb KOTIHPOBAHUS U COXPAHEHMUS 3asBICHHS U UHBIX JOKYMEHTOB,
YKa3aHHBIX B IyHKTaX 2.6 HacTosAmero AJIMUHHUCTPATHBHOIO pPErIaMeHTa,
HEOOXOMMBIX [ IIPeJOCTABICHUS] MyHUIIUNATEHON YCIyTH;

0) BO3MOXKHOCTB II€YaTH Ha GyMa>KHOM HOCHTEIE KOMHH 37I€KTPOHHON ()OpMBbI
3asBIICHUS,

B) COXpaHEHHE paHee BBEICHHEIX B BIEKTPOHHYIO (BOPMY 3asIBICHHS 3HAUSHUH
B JIF00OM MOMEHT MO JKeJaHHIO II0JB30BaTeNs, B TOM YHCIe IIPH BOSHUKHOBEHHU
OlMOOK BBOAA M BO3BpaTe M IIOBTOPHOIO BBOJA 3HAUEHHUH B 3NIEKTPOHHYIO (hOpPMY
3asBJICHUS,

I) 3alONHEHHE IIOJNel SIIEKTPOHHOW (OpMBI 3asBIEHMS 10 Hadana BBOJA
CBECHWM 3asBUTENIEM C HCIIOJB30BAHHMEM CBENCHUI, pasmemeHHelx B ECHUA, u
CBelleHHH, omyOnukoBaHHbIX Ha EIII'Y, B uwactu, Kacalomeicsi CBeIeHHH,
orcyrcrByromux B ECUA;

J{) BOSMOXKHOCTb BEpPHYTBCS Ha JIOOOH M3 ITAlOB 3alOHEHUs 3IEKTPOHHOM
(opMmbI 3asBNIEHNSs €3 IIOTepH paHee BBEACHHON HHQOPMAIIIH;

€) BO3MOXHOCTh JOCTyIa 3asBuTens Ha EIIIY K paHee MNOAAaHHBIM UM
3asBJICHHUSIM B T€YEHHE HE MCHEE OJTHOT'O I'0/ia, a TAKXKe YaCTHIHO C(HOPMHUPOBAHHBIX
3asIBJICHHH - B TEYEHUE HE MeHee 3 MeCSIIIEB.

CdopMupoBaHHOE ¥ MOANMCAHHOE 3asBIEHHE W  HHBIE INOKYMEHTBI,
HEOOXOUMBIE I IIPENOCTAaBICHHS MyHHIUNATBHON YCIIyTH, HaIpaBJIIOTCS B
YnonHoMoueHHBIH opran nocpenctsom EITY.

3.3.2. VnonHOMOUeHHBI! opran o0ecreunBaeT B CpoK He mo3uHee | pabouero
AHA ¢ MOMeHTa momavu 3asBinenus Ha EIII'Y, a B ciydae ero mocrymieHus B
HepabOouMi WK NPa3THUYHbIN J€Hb, - B CIEAYIONIMIT 38 HUM IIEPBBIN pabouunii HeHb:
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a) MpHeM JOKYMEHTOB, HEOOXOMUMBIX IS IIPEIOCTaBIIEHUS] MYHHUIUITIAIBHON
YCIYTH, W HalpaBleHHe 3asBUTENIO JJIEKTPOHHOIO COOOILIEHHUS O IIOCTYILICHUH
3asIBIICHUS,

0) perucTpaimio 3asiBI€HMS U HaNpaBleHHE 3asBHUTEIO YBEIOMJIEHUS O
PETUCTpalny 3asBJICHUS THO0 06 OTKase B IpHeMe TOKYMEHTOB, HEOOGXOMUMBIX ISt
MPEIOCTABIICHHS My HULIUIIAIBHON YCIIYTH.

3.3.3. DNeKTpOHHOE 3asBiieHHE CTAHOBHUTCS JOCTYHHBIM IS HOJDKHOCTHOTO
JUIa YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOrO 3a IPHEM U PErucTPaIrio
3asBJICHHS (Hajee - OTBETCTBEHHOE JO/KHOCTHOE JIMIO), B TOCYIAPCTBEHHOM
MH(QOPMALHOHHON  CHCTeMe, UCTIONIE3YeMOH  YIIOJHOMOYEHHBIM OpPraHOM s
TIpEI0CTaBICHUS MyHUILUIIATBHON ycimyrH (natee - THUC).

OTBETCTBEHHOE OMKHOCTHOE JIHIIO:

TIPOBEPACT HANUYHME SJIEKTPOHHBIX 3asBIEHHH, mocTymuBmmx ¢ EIITY, ¢
[IEPUOJIOM HE peXe 2 pa3 B IEHE;

PacCMaTpuBaeT — MOCTYNMBIUME  3aiBICHAS M  IPHIOKEHHBIE  0Opasbl
AOKYMEHTOB (JOKYMEHTHI);

TIPOM3BOJUT NEUCTBHS B COOTBETCTBMH C ITyHKTOM 3.2 HACTOSILETO
AIIMHHHCTPaTHBHOTO periaMeHTa.

3.3.4. 3asBuTeNIO B KayecTBe pesyibTara IIPEIOCTABJICHUSI MYHHUIMIIAILHON
yCIyru obecrequBaeTcsi BO3MOXHOCTD MOy YeHHUs JIOKyMEHTa:

B (oOpME  DIEKTPOHHOTO  JOKYMEHTa,  MOIHCAHHOIO YCUIIEHHOU
KBaJM(UIMPOBAHHOM 3JIEKTPOHHOM OIUCHIO YIOJTHOMOYE€HHOTO JOJIKHOCTHOTO
JIMna YIIOJTHOMOYEHHOIO OpraHa, HalpaBIeHHOTO 3asBUTENIO B JIHIHEL KaOMHeT Ha
EITTY;

B BUNe OyMaXHOTO JIOKyMEHTa, NOATBEPXKIAIOIIETO  COIEPIKAHKE
SJICKTPOHHOTO NOKYMEHTa, KOTOPBIN 3asBHTENb IIONYYAET MIPH JIHIHOM obparmieHuy B
MHOTO(YHKIIOHAIBHBIH eHTp.

3.3.5. Ilomy4enue uHpOpMALHH 0 XO/1€e PacCMOTPEHUS 3asIBJIEHUS U O PE3YJIbTaTe
UPENOCTABICHUST MYHULMIIATBHON YCIyTM IPOU3BOAUTCS B JIMYHOM KaOWHETe Ha
EIIl'Y, npu ycnoBuu aBTOp3aniu. 3asBUTENb HMeET BO3MOXHOCTh IIPOCMAaTPHBATh
CTaTyC SIEKTPOHHOTO 3asBNICHHS, a TaKkKe HHMOPMALMIO O NATbHEMIIMX NeHCTBHSIX B
JIMYHOM KabWHeTe 110 COGCTBEHHON HHHUIUATHBE, B TF000e BpEMSI.

Ilp mpenocTaBieHMn MyHHIMIATBHOLM YCIYIH B 3JIEKTPOHHOH ¢opme
3asBUTEIIO HAIPABIISIETCS:

a) yBeJIJOMJIEHHE O HpHeMe H PETHCTPallUK 3asBJIEHHS] U WHBIX JOKYMEHTOB,
HEOOXOMUMBIX U  IPENOCTABJICHHS MYHHLUIIATBHONW yCJIyTH, COIepKalee
CBEICHUS O (aKTe mpuemMa 3asBIeHUS U JOKYMEHTOB, HEOOXOIMMBIX IJIs
TPENOCTABICHIA MYyHULMNATBHON YCIyTH, H Hadalle IMpOIeIyphl IIPEAOCTaBIICHUS
MYHULIWIAIBHON YCIYTH, a TakKe CBEIEHHS O 1aTe u BPEMEHU OKOHYAHHS
TPCAOCTABIICHNS. MyHULMIIATBHON YCIyrd THO0 MOTHBHUPOBAHHEIM OTKAa3 B pueme
AOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABIEHHS MYHUIMIIAIBHON yCIIyTH;

0) yBemomieHHe o pe3ynbraTax PacCMOTpPEHHSI TOKYMEHTOB, HEOOXOIHUMBIX
AULL TIPENIOCTABICHHUS MYHHULIMIIAIBHON YCIIyTH, comepiKaliee CBeAeHHS O IPUHATAH
TIONOKATCIPHOrO  PEIIeHUsT O TNpPEeJOCTaBICHHH MYHHI[MIAIbHOIN YCIyTH W
BOSMOXXHOCTH TIOJIyYUTE PE3yNBTAT MPEJOCTABICHHS MYHHIUIAIBHOIN yCIIyra 60
MOTHBHUPOBAHHBIN OTKa3 B IIPEOCTABIECHAN MYHHIUIATBHOM YCIIyTH.
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3.4. Ouenka KavecTBa NpeJOCTABIEHHs] MyHHIMOAIBLHOMH yCJIyrH

3.4.1. Ouenka  xauecTBa  IPENOCTABIEHWS  MYHMIHUIAIBFHON  YCIyTH
OCYWIECTBJIAETCS B COOTBEeTCTBMH ¢ [IpaBUiaMu  OLEHKH  TI'paxkaaHaMH
S(Q(QEKTUBHOCTH  NEATENBHOCTH  PYKOBOAHMTENEH TEpPHTOPHANBHBIX  OPraHOB
(heziepalIbHBIX OPraHOB HCIOJHUTEIBHOMN BIacTH (MX CTPYKTYPHBIX ITOpasieNeHHil)
C YYeTOM KadecTBa IpPEAOCTaBJIE€HHS HMH TOCYHAapCTBEHHBIX YCJIyr, a TaKKe
IPUMEHEHHS PE3yJIbTATOB YKa3aHHON OLEHKM KaK OCHOBAHUS IS [IPUHSATHS
pelleHnid O  [NOCPOYHOM  MpPEeKPalleHHH HCIIONHEHUS COOTBETCTBYIOIIMMU
PYKOBOIIUTENAMM ~ CBOMX  JIOJDKHOCTHBIX  OOS3aHHOCTEW,  YTBEpIKIAECHHBIMU
nocraHosieHueM [IpasurensctBa Poccuiickoit @eneparuu ot 12 nexabps 2012 roma
Ne 1284 «O6 ouenke rpaxnanamu >QpGEKTHBHOCTH IeSTETbHOCTH PYKOBOAUTEICH
TCPPUTOPUATIBHEIX OPraHOB (helepalbHBIX OPraHOB HCIIONHUTENBHON BIACTH (HX
CTPYKTYPHBIX TIOAPA3NENCHAN) W TEPPUTOPHATBHEIX OPraHoB TOCYHAPCTBEHHBIX
BHEOIO/DKETHBIX (OHIOB (MX pErHOHATBHBIX OTHENIEHUM) C Yy4YeTOM KauecTBa
[IPEIOCTABNICHUS TOCYIAPCTBEHHBIX YCIIYT, PyKOBOAUTENEeH MHOIO()YHKIHOHATHHBIX
ICHTPOB IPEAOCTABIICHUS IOCYJAPCTBEHHBIX M MYyHHIUNAIBHBIX YCIYT C yY4eTOM
KauecTba OpraHM3allik IPENOCTABICHUS TOCYAAPCTBEHHBIX M MYyHHIHIATHHBIX
YCIIYT, a TaKKe O MPUMEHEHWHU Pe3yJIbTaTOB YKa3aHHOM OLIEHKH KaK OCHOBAHHS IS
IPUHATHS PEMIEHUH O OCPOYHOM NPEKPAIEHHU UCIIOIHEHHS COOTBETCTBYIOLIUMHU
PYKOBOAUTEJISIMU CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEMY.

3.4.2. 3agBUTeNIO 00ECHEUUBAETCS BO3MOYKHOCTD HaIpaBjIeHUs XajloObl Ha
pelienus, neucTBus win GeszeficTBHe YIIONHOMOYEHHOrO OpraHa, JOJKHOCTHOTO
Mna  YIOJNHOMOYEHHOTO —OpraHa Jub0  MYHHIUIATHEHOTO ClIyXallero B
COOTBETCTBMM CO cTathei 11.2 denepampHoro 3axona Ne 210-d3 u B rnopsiake,
YCTAHOBJICHHOM  1iocTaHoBieHHeM IlpaButensctBa  Poccumiickoii  ®Denepanuu
or 20 Hos6ps 2012 roma Ne1198 «O (enepanbHONl  TOCYHApCTBEHHOM
MHQOPMALMOHHON  cucTeMe,  oGecHeunmBaromei IpoIecC  JToCyaeOHOro,
(BHeCY1€0HOTO0) 06XKaNOBaHHUS PElLICHHN U AeHCTBHI (Ge3meiicTBuUs), COBEPIIEHHBIX
[IpH IPEAOCTABIEHAM IOCY IAPCTBEHHBIX U MyHULUIIATBHBIX YCIYT.

3.5. Ilopsinok McnpaBieHus: JONyIEHHBIX ONEYaTOK H OIUHGOK B BBIAHHBbIX
B pe3yJIbTaTe NPeoCTABACHHsS] MyHHUMNAALHOM YCJIyrH B JOKYMEHTAX

3.5.1.B cimyuae BBISBIIEHHUS ONEYATOK M OMIUGOK 3asBATEID BIIpaBe 00paTHUTHCS
B YIIOJTHOMOYEHHBIH OPraH C 3asBICHHEM C IIPHIOKEHHEM JOKYMEHTOB, yKa3aHHBIX
B IIYHKTE 2.6.] HACTOSINEro AMHHUCTPATHBHOIO periiaMeHTa.

3.5.2.0cHoBaHHS OTKa3a B IpUeMe 3asBleHHs 00 HCIIPABJIEHUU OIIEYaTOK U
OIMOOK yKa3aHbI B MyHKTe 2.7.] HacTOsIIEero AJIMMHHCTPaTHBHOTO perjaMeHTa.

3.5.3. Ucnpasienue AOMYIIEHHBIX OINEYaTOK X OMMHOOK B BBIZAHHBIX B
PE3yJIbTaTe NPeNOCTaBICHU MYHHIUIANBHON YCIYTH HOKYMEHTAX OCYIIECTBISETCS
B CIIEAYIOLLEM TOPSIIKE:

3.5.3.1. 3asBuTeNns NpU OOGHAPYKEHHH OMEYATOK M OMUGOK B JOKyMEHTaX,
BBIIAHHBIX B pe3ysbTaTe MPENOCTAaBICHUS MYHMIMNAIBHON yCTyTH, oGpariaercs
JINYHO B YTIOJHOMOYEHHBI Oprad ¢ 3asBIeHHEM O HEOGXOMMMOCTH YCIIPABJICHUSI
OTIEYaTOK U OLIUOOK, B KOTOPOM COIEPIKUTCS YKA3aHME Ha HX OIUCAHYE.
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3.5.3.2. YIOTHOMOUEHHBI OpraH IpU MOJYyYCHUH 3asBJICHHS, YKAa3aHHOIO
B noamyHkre 3.5.3.1 mynkra 3.5.3 HacTosiiero mnoapaszenia, paccMaTpUBAaeT
HEOOXOOUMOCTh BHECEHHs COOTBETCTBYIOIIMX HM3MEHEHHWH B  JOKYMEHTEHI,
SBIIIOIIKECS pe3yJIbTaTOM IMPeIOCTaBICHUS MyHUIIUIIAIHFHON YCITyTH.

3.5.3.3. YiolHOMOYEeHHBI OpraH oOecrne4yuBaeT YCTpaHEHHE OIle4aTOK MU
omMOOK B JOKYMEHTax,  SBISIIOIIUXCSI  Pe3yJbTaTOM  IMPEIOCTaBICHHUS
MYHUIUANIAJIBHON YCIIYTH.

3.5.3.4. Cpox ycTpaHeHHs OIEeYaTOK M OIMMOOK HE IOJDKEH MPEeBBIIIATh
3 (tpex) paboumx [mHEH ¢ [aThl PETHCTpPAlldM 3asBJIEHHs, YKa3aHHOIO B
noamnyHkre 3.5.3.1 mynkra 3.5.3 HacTosILIEero noapasaena.

4. (I)OprI KOHTPOJIfAA 324 HCITIOJTHEHHEM AIMHUHUCTPATHBHOIO perjiaMeHTa.

4.1. Ilopsinok ocymecTBJIEHHs TEKYLIEro KOHTPOJIA 3a cOOII0AeHueM H
HCIOJTHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMH JIMIIAMH MOJI0KeHH
perjiaMeHTa H HHbIX HOPMATHBHBIX PABOBbIX AKTOB, YCTAHABJIHBAIOIIHX
TpeOOBaHHS K NPeAOCTABICHUI0O MYHHIINNIAJBHON YCJIYTH,

a TaKKe NPUHATHEM HMH pelIeHH i

4.1.1. Texymuii KOHTpOJh 3a COONIOJEHHMEM W HCITOJIHEHHEM HACTOSIIETO
AJMPAHUCTPAaTUBHOIO  perjaMeHTa, WHBIX HOPMATHBHBIX IIPABOBBEIX  AaKTOB,
YCTaHABIMBAIOIUX TpeOOBaHUS K NPENOCTaBICHUIO MYHHIIMITAIBHON YCIYTH,
OCYIIIECTBJIIETCS. HA IOCTOSIHHOM OCHOBE JOKHOCTHBIMHU JIUIIAMH AJMUHHUCTPAIHH
(YHonHOMOYEHHOT0 OpraHa), yIOJHOMOYEHHBIMH Ha OCYIIECTBJIIEHHE KOHTPOJS 3a
[IPEAOCTABICHUEM MYHUIUTAIBHON YCIYTH.

JUit  TeKymero - KOHTPOJIL  MCIOJNB3YIOTCSI  CBEIEHHS  CIyXeOHOM
KOPPECIIOHIECHIIMM, YCTHas M IHACbMEHHass WH(OpPMaIysd CIEIHAUCTOB M|
JOJDKHOCTHBIX JIUL AMUHHUCTpanuy (Y IOJTHOMOYEHHOTO OpraHa).

TeKyIui KOHTPONIb OCYLIECTBISETCS [TyTeM NMPOBEAESHUS MPOBEPOK:

pelIeHni o mpenocTaBleHH: (00 OTKa3e B MPENOCTaBICHUN) MYHHUIUITATbHON
yCIIyTH;

BBISIBJIEHUS U yCTPAaHEHUs HapyILIeHUH paB rpakIaH;

PacCMOTpPEHMSI, IPHHITHS PELIEHWH X IMOATOTOBKA OTBETOB Ha oOpaleHus

TpaxiaH, coepXamue kajoObl Ha pemreHus, neiicteus (Oe3meiicTBre)
JOJDKHOCTHBIX JIHUIL.

4.2. Ilopsifiok U NEPHOAUYHOCTb OCYLIECTBJICHHUS MJIAHOBBLIX H BHENJIAHOBBIX
NPOBEPOK MOJTHOTHLI H Ka4eCTBa NpeJoCTaBAeHH MyHHIHNAJIbHON YCJIyrH,
B TOM 4YHCJIe NOPAAOK U (GOPMBI KOHTPOJIS 32 MOJHOTOH H KA4eCTBOM
NpeaocTaBAeHUus MyHHIIMNAJIbHO YCJayTH.

4.2.1. KoHTposp 3a MONHOTOH M Ka4eCTBOM MPENOCTABICHUS MyHHUIUIATEHOMI
YCIIyTH BKJTIOYa€eT B ce0s IpOBeieHHE IIJIAHOBEIX U BHEIUIAHOBBIX ITPOBEPOK.

4.2.2. IInanoBele MPOBEPKU OCYLIECTBISIOTCS HA OCHOBAHUM T'OJOBBIX IUIAHOB
paboThI Y IIOJIHOMOYEHHOTO oprasa, YTBEPXKIaeMBIX PYKOBOJUTEIEM
YTOMHOMOYEHHOr0 opraHa. IIpy IIaHOBOM MpOBEpKE IOMHOTHI M KadyecTBa
[IPEeOCTaBICHUSA MyHHULIUIIAIBHON YCIYyTH KOHTPOITIO MTOJIEXKAT:
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COOJIIOIEHNE CPOKOB NPEIOCTABICHUST MY HULMTIAILHON YCITyTH;

COOJIFOIeHHE TIONIOKEHHH HACTOSIIEr0 A IMAHUCTPATHBHOTO PerIaMeHTa,

IPaBUIBPHOCTE M OOOCHOBAaHHOCTh MPUHSITOTO pelleHHs 00 OTKase B
IpeAOCTaBICHUY MyHHULIUIATBHOMN YCIyTH.

OcHoBaHWeM J715 MPOBEICHNS BHEILTAHOBBIX TIPOBEPOK SBIISFOTCS:

IONy4Y€HHe  OT  TOCYHapCTBEHHBIX  OpPraHOB,  OPraHoB  MECTHOTO
caMOyIpaBJIeHHs WHPOPMAaLMU O MPEANOIaraeMblX WK BBISBIEHHBIX HApYIICHUSX
HOPMAaTHBHBIX IPaBOBBIX aKkTOB Poccuiickoii Denepanni, HOPMATHBHEIX IPABOBBIX
aKTOB OPraHOB MECTHOIO CaMOYIpAaBIEHUS MYHHUIMIIAIGHOIO 00pa3oBaHHsA
JlabuHCKU# paiioH;

oOpallleHns rpaXkiaH U IOPHIXYECKUX JIMIl Ha HApyIIeHHs] 3aKOHOAATENbCTBA,
B TOM YHCJI€ Ha KQ4eCTBO IPEJOCTaBIEeHUs MyHULMITIATBHON YCIyTH.

4.3. OTBeTCTBEHHOCTD AOJKHOCTHBIX JIHII 32 pelueHust u AeicTBUSA
(Ge3neiicTBHe), npuHUMaeMble (OCYILECTBJIsSIEMbIE) HMH B X0/1€
npeaocTaBjIeHUs MyHHIIUNIAJABHOM yCJIyru

4.3.1.1Io pesympraTaM TIPOBEJEHHBIX MPOBEPOK B CIIydae BBIIBICHUS
HapyIIeHHH  TOJOXKEHWH  HACTOANIETO  AJMHHHCTPATHBHOTO  perjaMeHTa,
HOPMaTHBHBIX IIPAaBOBBIX aKTOB ¥ HOPMATHBHBIX IIPAaBOBBIX 4KTOB OpPraHOB
MECTHOTO CaMOYIIPaBJICHUs MyHHLIUNAIBHOIO oOpasoBaHust JlaGwHCKUM paiion
OCYIIECTBIIACTCSA MPUBJICYCHNE BHHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKoHOnaTeNbeTBOM Poccuiickoit Deneparvy.

IlepconanbHas OTBETCTBEHHOCTh [OJKHOCTHBIX JIMI[ 33 NPAaBUIBHOCTH U
CBOCBPEMEHHOCTh NPUHATUS pEIICHHWs O mOpefocTaBieHMd (06 OTKaze B
NPeOCTABICHAN) MYHUIUNAIBHOM YCIyTH 3aKpeluisieTcsi B WX HOKHOCTHBIX
periaMeHTax B COOTBETCTBUU C TPEOOBaHUSIMU 3aKOHOATEIHCTBA.

4.4. TpeGoBanus K NOpAAKY H GopMamM KOHTPOJISI 32 NPeNOCTABIEHHEM
MYHHIHNAJIBHOMH YCIYTH, B TOM YHCJIE CO CTOPOHBI FPAKAaH,
HX O0beJUHEeHHH U opranu3anui

4.4.1. T'paxgane, wux OOBETUHEHHS W OpraHu3allid WMEIT TPaBo
OCYIIECTBIATE KOHTPOIb 33 IPEAOCTABICHUEM MYyHHIWIAIGHON YCIyTH IMyTeM
NONYYeHUs: HHPOPMALUK O XOJe MPEeAOCTABICHUsS MyHHIUNATHHOMN YCIIyTH, B TOM
1HCIIe O CPOKax 3aBEepIICHHS 8 IMHHUCTPATUBHEIX IIpoLeayp (HelcTBuil).

I'paxkiane, ux 00beIMHEHNS ¥ OPTaHU3ALMH TAKXKe UMEIOT IIPaBO’

HallpaBIATh 3aM€YaHMs M NPEIUIOKEHHS IO YIYYIIeHHIO IOCTYIHOCTH H
Ka4eCTBa MPEAOCTaBICHUs] MyHULIUIIATEHOM YCIIyTH;

BHOCUTD MPENJIOXKEHUS O MepaxX IO YCTPaHEHUIO HapyIIeHMH HACTOAIIEro
AJIMUHHCTPATHBHOI'O PEraMeHTa.

4.4.2. JloIKHOCTHEIE JMIa YIIONHOMOYEHHOTO OpraHa IPHHUMAIOT MEpHI K
IPEKPAIICHUIO  NOMYIICHHBIX HAPYLICHHW, YCTPAHSIIOT IIPUYUHBI M yCJIOBHS,
CIIOCOOCTBYIONIHE COBEPIIEHUIO HAPYTIICHHIA.

Mupopmanus o pesynsratax pacCMOTPEHHS 3aMevaHuii u IIPEJI0KEHUI
TpaXiad, MX OOBeJUHEHMH M OpraHM3alMii JOBOAUTCS NO CBENEHHS JIHI,
HaNPaBUBIIUX 3TH 3aMEYaHUs U MPeII0KEHHS.
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S. HocyneOubiii (BHecy1eOHBII) MOPSIIOK 00:KaI0OBAHUSA PeleHuii U JelicTBHi
(Ge3neiicTBUA) Oprana, NpeJ0CTABJISIONIEr0 MyHHIHNAILHYIO yCIYTY,
a TaKKe HX JOJUKHOCTHBIX JIHL, MyHHIHNIAJIbHBIX CJIYKAL[HX

5.1. 3asBuTens MMeeT NpaBO Ha oOXXajoBaHWe pelleHus M (UnH) AeicTBuit
(Ge3neiicTBHA) YIIOJTHOMOYEHHOTO OpraHa, IOJDKHOCTHBIX JIHI[ YIIOJHOMOYEHHOTO
OpraHa, TOCyIapCTBEHHBIX (MYHHMLHUIAIBHBIX) CIy)KaIlUX MHOTO(QYHKIMOHATLHBIX
CIyXaluX, a Takke pabOTHMKAa MHOrOGYHKIMOHAJIBHOTO LEHTpa MpH
NPeOCTaBICHNH MYHHUIUIIAIBHON yCIyru B HocylneOHOM (BHeCyneOHOM) IODPSIKE
(manee - xxanoba).

5.2. Opranbl MeCTHOIr0O caMOYNPaBJIEHHsI, OPraHU3ANHH H YIIOJHOMOYEHHbIE
HA paccMOTpeHHe KaJj00bl JIHIA, KOTOPbIM MOKeT ObITh HANpPaBJIeHAa sKa100a
3asiIBUTE/IS B 10Cy1eOHOM (BHeCcy1eOHOM) MOpsiAKe

5.2.1. B nmocynebuoM (BHecyneGHOM) mopsiike 3asBUTens (IpenCTaBUTENH)
BIIpaBe 0OpPaTHTHCS C Kan000H B MUCHEMEHHON (GopMe Ha 6yMa)KHOM HOCHUTENIE MU B
3JIEKTPOHHOM hopme:

B VmonxnoMoveHHslii opraH - Ha pemeHue u (Wwin) aelictsus (GeszelicTBre)
IOJDKHOCTHOTO v, PYKOBOJIUTEIS CTPYKTYpPHOTO nozpasieJeHus
YIONHOMOYEHHOTO  OpraHa, Ha  pelleHHWe W  jelictBus  (GesmeiicTBHe)
YTIOITHOMOYEHHOr0 OpraHa, pyKOBOIHUTENS Y IOJHOMOYEHHOTO OPraHa;

B BBIIECTOSIIMKA OpraH Ha pemleHne u (win) peiictsus (OesnelcTue)
JOJKHOCTHOTO uIa, PYKOBOJUTEIS CTPYKTYPHOTO Ho/ipasieJIeHust
YII0JTHOMOYEHHOTO OpraHa;

K PYKOBOAUTENIO MHOTOQYHKIOHAIBHOTO [EHTPa - Ha PENICHUS U AeiCTBUS
(GesnelicTBre) pabOTHHKAa MHOrOGYHKIMOHAIEHOTO IIEHTPA;

K YYpeAUTeNlF0 MHOrO()YHKIHOHAJIBHOIO LIEHTPA - Ha PelleHHe U AeHCTBUS
(GesneticTBrEe) MHOTODYHKIHOHAILHOTO [EHTPA.

B VupenurensHoM oprame, MHOrOQYHKIHOHATEHOM HEHTPE, Y Y4PeIUTENs
MHOTO(QYHKIMOHAIEHOTO ~ LEHTpa  ONPENeNsIOTCS  YIONHOMOYEHHblE  Ha
paccMOTpeHue kanol JOHKHOCTHEIE JIMIIA.

5.3. Cnoco6b1 nHopMupoBanus 3assBuTeNel 0 Nopsiike MOJAAYH H
PaccMOTpeHH Ka100b1, B TOM YHCJIE ¢ HCIOJIb30BaHueM Eauuoro nopraJia
rocyJapcTBeHHbIX H MyHHUHNANBHBIX YCIyr (pyHKumii)

MHdopmanust 0 mopsaKe HOJaYl ¥ PACCMOTPEHHS KaloObl pa3MeInaeTcs Ha
MH(QOPMALMOHHBIX CTEHIaX B MECTaX MPEJOCTABICHHS MYyHUIHIATEHOMH yCIyTH, Ha
caiite  YmonHoMo4eHHoro oprana, EINT'Y, a Taxke HpemocTaBiseTcs B yCTHOM
dopme no TemedoHy ¥ (WIM) Ha JMYHOM MpUEMe JGO B MUCHMEHHON dopme
TIOYTOBBIM OTIPABICHUEM II0 8PECy, yKa3aHHOMY 3asBUTeNleM (IIpeiCTaBUTENEM ).
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5.4. IlepeveHb HOPMATHBHBIX NPABOBLIX AKTOB, PEryJIHPYIOIHX NOPSAOK
nocynebHoro (BHecyneoHoro) obxkaaoBanus Jeicruii (GesmeiicTeus) u (1)
penIeHui, IPUHATHIX (OCYIEeCTBICHHBIX) B X0/1€ NPEAOCTABICHHS
MYHHIHNIAJILHON yCJIyru

5.4.1. Iopsimox  ocynebHoro (BHecyneGHOro) O0GXKAIOBaHMS peIIeHHH U
fercTBud  (OesmeHcTBUA) — YIIONHOMOYEHHOrO  OpraHa, MpemOCTaBISIOLIEro
MYHHLMIIAIBHYIO YCIIYTY, & TAKXKe ero JOJDKHOCTHBIX JIHL PETYIHPYETCS:

®ezepanbHbIM 3aK0HOM OT 27 moist 2010 roga Ne 210-®3 «O6 opraHu3anuu
NpeNoCTaBICHHs TOCY IapCTBEHHBIX ¥ MyHUIUIATBHBIX YCIYI»;

TIOCTaHOBJICHHEM IJIaBbl anMuHHCTpanuu (rybeprHartopa) KpacHomapckoro
kpast ot 11 ¢espans 2013 roga Ne 100 «OG6 yrBepkmenuu ITopsgka momauu u
paccMOTpeHust Kajno0 Ha pelleHHs U AeiicTBust (6e3nelicTBHE) HCIONHHUTETbHbIX
OpraHoB TOCYyJapCTBEHHOH BiacTh KpacHomapckoro Kpas, NpenoCTaBIIAIOLINX
FOCyNapCTBEHHBIC YCIYyTH, WX [TOJDKHOCTHBIX JIAI[ JIHOO TOCYHapCTBEHHBIX
TPKIAHCKHX CTyxXamuxX KpacHomapcKoro xpas, MHOTOQYHKIHOHAIBHOIO IIEHTPA,
PabOTHHKOB MHOIO(YHKIIHOHAIBHOIO LIEHTPAY;

nocraHopneHneM IlpasButenscra Poccuiickolt ®enepamwu or 20 HOAGpS
2012 roma Ne 1198 «O denepanpHoit rocynapcteHHON HHGOPMAI[MOHHON CHCTEME,
obecreunBaroLIel Mporece K0cye6HOro (BHECY1e6HOT0) 06KATOBAHHS PELIeHHH I
neficTBUi (Oe3nedcTBHSA), COBEPIICHHBIX IPH MPENOCTABIEHUH TOCYJAPCTBEHHBIX K
MYHHULUNAIBHBIX YCIIyT».

6. Oco0eHHOCTH BBINOJIHEHHS aIMHHHCTPATHBHbIX Npoueayp (1eicTBHIi) B
MHOropYHKUHOHAILHBIX IEHTPAX NPeI0CTABIEHHUS rOCYIaPCTBEHHbBIX H
MYHHUHIAJIBHBIX YCJIYT

6.1. HcuepnpiBaomuii nepedens afMHHHCTPATHBHBIX Nponexyp (xeicTBHiIi)
NPH NPeJOCTABJIEHHH MYHHIIUNIAIbHOM YCJIYrd, BLINOJIHSAEMbIX
MHOTro()yHKIHOHAIBHBIMH LEHTPAMH

6.1. MHOroGyHKIHOHAIBHBIN HEHTP OCYLIECTBIISACT:

MHQOpMUpOBanye 3agBUTENIeH O MOPSAKE MPEAOCTABICHAS MyHHIUIAIBHOMN
YCIYyTd B MHOIO(YHKIMOHAIBHOM IIEHTPE, 110 HMHBIM BOMPOCAM, CBS3aHHBIM C
[IpeIOCTaBICHUEM MyHULUIATBHONX YCIyTH, a TakXe KOHCYJILTHPOBAHHUE
3asBuTenell O TOPSAKE  IIPENOCTABICHHS MYHHIAIIAIBHOW  yCIYTd B
MHOTO(QYHKIIHOHAJIBHOM IIEHTPE;

BBIIaYy 3asIBUTEIO Pe3yJIbTaTa IPefoCTaBIeH)s MyHUIUNANBHON YCIyTH, Ha
OyMa)KHOM HOCHTeNe, MOATBEPIKNAIONINX COAEePIKAHHUE 3JIEKTPOHHBIX JTOKYMEHTOB,
HalpaBIeHHEIX B MHOrOQYHKIMOHANBHEIN [EHTP [0 pe3yNbTaTaM MpeoCTaBICHHS
MyHHULIUIIATBHON YCIIyTH, a TakXKe BbIJadya JOKYMEHTOB, BKIIFOYas COCTAaBJEHHE HA
OyMa)XHOM HOCHTEJIe U 3aBepeHMe BBIMUCOK U3 MHPOPMALIMOHHBIX CHCTEM OpPraHoB,
IPENOCTAaBIIAIONIMX MyHUIUIAIBHYIO YCIYTY;
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WHBIC MPOLENYypPhl M IEHCTBHA, NpeRycMOTpeHHble DenepaabHBEIM 3aKOHOM
Ne 210- @3.
B coorsercTBHu ¢ yacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-@3

AT peanusallié  CBOMX (QYHKIMH MHOTO(QYHKUHOHAJIBHBIA IEHTP BIIPABE
MIPHUBJICKATh UHBIE OPraHU3ALWH.

6.2. UndopmupoBanue 3asBureliei

MudopmupoBanre  3asgBUTEIss  MHOTOQYHKIMOHATBFHBIMU  LIEHTpaMH
OCYLIECTBIISETCS CIAeAYIOIIUMU CIIOCO0AMMU:

a) TOCPENCTBOM IIPUBICUEHHUsSI CPEICTB MAacCOBOM HMH(OpPMALUM, a4 TaKKe
IlyTeM pasMelleHnss WHGOpPMalui Ha O(QUIMATBHBIX CaliTaX M HMH(POPMAIMOHHBIX
CTeHJaX MHOTO(YHKIMOHAIBHBIX [[EHTPOB;

6) mpu oOpallleHHH 3asBHTENS B MHOIO(YHKIMOHAIBHEIA LEHTP JHMYHO, 10
TeNie(OHy, ITOCPEACTBOM IIOUYTOBBIX OTIIPABIECHHUH, THGO0 O 37eKTPOHHOM MoUTe.

Ilpu smaHOM oOpameHnr pabOTHHK MHOTO(YHKIMOHAILHOIO LEHTpa
noApobHO uH(OpMHUpYeT 3asBHUTEINCH 10 HHTEPECYIOIUM HX BOIPOCAM B BEXKIIHBOM
KOPPeKTHOH (opMe C HCHOJB30BAaHMEM O(HIMATIBHO-IEN0OBOIO0 CTHIS PEeyH.
Pexomenmyemoe Bpemsi IpeOCTaBICHUS KOHCYIIBTALMY - He Goee 15 MUHYT, BpeMs
OXHJIaHUS B OYepel B CEKTOpe MH(OPMUPOBAHUS JUIS MONydYeHHUs HHOOPMAIUHU O
MYyHUIHUIANBHBIX YCIyTrax He MOXKeT IIPeBhIIaTh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK [ODKEH HAYMHATECS ¢ HMH(MOPMAIUH O
HauMEHOBaHWHU OpraHu3anuy, paMuiny, MIMEHH, OTYECTBE M JOJLKHOCTH pabOTHHUKA
MHOT0(YHKIIHOHAJILHOTO IeHTpa, IPUHSBIIETO TeIe)OHHBIH 3BOHOK.
WunuBryansHoe yCTHOE KOHCYIBPTHPOBAaHHE [IPU OOpALIEHHUH 3asSBUTENS 110 TeledOHy
pabOTHUK MHOrOQYHKIIMOHAIFHOTO LIEHTPa OCYIUECTBISAET He Gonee 10 MUHYT.

B ciyyae ecnu i OAroTOBKH oTBeTa TpebyeTcs Gosee MpOAOTKUTETEHOE
BpeMs,  pabOTHMK  MHOTO(YHKIHOHAIBHOIO  LEHTPa,  OCYIIECTBIISIOMIHIA
WHIMBUyalbHOE YCTHOE KOHCYIbTHPOBAHHE II0 TeNe(OHY, MOXKET MpPEeNIOKUTH
3asiBUTEJIIO:

M3JI0KUTh OOpallleHre B MICbMEHHO (opMe (OTBET HampapiseTcs 3asBUTEIIO
B COOTBETCTBHUHM CO CIIOCOOOM, yKa3aHHBIM B OOpaIleHHH );

Ha3HAYHUTh APYroe BpeMsl Uil KOHCYJIbTAIHI.

Ilpy KOHCYJIBTHPOBAHHM IO MHUCHMEHHBIM OODPAIEHHSIM 3asBHTENeH OTBET
HalpaBjIAeTCs B IMHMCBMEHHOM BHUJE B CPOK He mo3nHee 30 KalleHAapHBIX JHEH C
MOMEHTa PeTHCTpalyu oOpalleHus B (HopMe 3JIeKTPOHHOTO IOKyMEHTA IO aIpecy
BJIEKTPOHHOM  IOYTHI,  YKa3saHHOMYy B  OOpalleHWH, MOCTyNHBIIEM B
MHOTOQYHKIMOHAIBHEIH [IEHTP B (hOpME IIEKTPOHHOTO TOKYMEHTA, 1 B IIHCHMEHHOM
dopMe IO MOYTOBOMY ajpecy, yKa3aHHOMY B OOpAINEeHHH, IIOCTYIIHBIIEM B
MHOTO()YHKIMOHAJIBHBIN LIEHTp B MHCHMEHHOM (opMe.
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6.3. Boinaua 3asiBHTEJIIO pe3yJibTaTa MPeaoCcTaBIeHHS
MYHHIHNAJIBHON yCayru

Ilpy Hanuyuy B 3adBICHUU O MPENOCTABICHWH MYHHIUMAIBHON YCIyru
yKa3aHWs O BbIJAue Pe3yJbTaTOB OKa3aHMs YCIyTH Yepe3 MHOTrO(YHKIMOHAIBHBIH
LEHTP, YIIOJHOMOYEHHBIM OpraH IepenaeT JOKyMEHThl B MHOI'O()YHKIHMOHAILHBIHA
HeHTP [UId TOCTAEeNyIOINEeH BbINa4d 3asBUTENIO (MIPEICTABHUTEII0) CIOCO0O0M,
COMTAaCHO  3aKJIIOYEHHBIM  COIVIAIIEHUSM O B3aUMOAEHCTBUM  3aKIIOYEHHBIM
MEXIy  VYIOJIHOMOYEHHBIM OpPraHOM U  MHOTO(DYHKIHOHAIBHEIM  LEHTPOM
B TOpslKe, YyTBEpXKIEeHHOM ImocraHoBieHneMm [IpaBurenscrBa Poccuiickoi
Oenepayn o1 27 cenTsa6ps 2011 roma Ne 797 «O B3aWMOIENUCTBUM MEXKIY
MHOrOQYHKIMOHANBHBIME ~ LEHTPAMH  IIPEJOCTABJIEHHS TOCYJapPCTBEHHBIX U
MYHUIUIANBHEIX YCIYr WU (enepaJbHBIMH OpraHaMd HCIIOJHUTENLHOM BIIACTH,
OpraHaMy I'OCYJapCTBEHHBIX BHEOIOJKETHBIX (DOHIIOB, OpraHaMH T'OCYIAPCTBEHHOM
BIIacTU CyOBekToB Poccuiickoil @enepanun, opraHaMiu MECTHOTO CaMOYIPABICHHUS.

ITopsmok 1 cpoky nepefaun YIOJTHOMOYESHHBIM OPTaHOM TaKUX JOKYMEHTOB B
MHOrOQYHKIIMOHATIBHBIA IEHTP OMPENesSIFOTCS COIIAalleHMeM O B3aMMOJEHCTBUH,
3aKIIOYCHHBIM WMHU B IIOPSIKE, YCTAHOBJIEHHOM IIOCTaHOBIIeHHeM [IpaBUTENLCTBA
Poccuiickot ®@enepanun ot 27 cenrsops 2011 roga Ne 797 «O B3auMomeHCTBUU
MEXly MHOrO(YHKIMOHAJIBHBIMU LIEHTPAMH IIPEIOCTABIEHHS FOCYIAPCTBEHHBIX H
MYHHUIUIIATBHEIX YCIyT ¥ (elepajJbHBIMI OpraHaM{ WCIIOJIHHUTENBHOM BIACTH,
OpraHaMi roCyIapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB, OpraHaMu IOCYyJapCTBEHHON
BiiacTu CyObeKkToB Poccuiickoit @eneparny, opranaMy MECTHOTO CaMOYIIPABIIEHHS.

Hupexrop MKV «Apxus
MO Jlabunckuit paiion» T.®. CtpenpHUKOBa
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IIpunoxenue 1

K AIMHUHHACTPAaTHBHOMY pETJIaMEHTY
MIPEIOCTaBIEHUs MyHULIUTIAIBHON YCIyTH
«IIpenocraBieHne apxXUBHBIX CIIPABOK,
APXUBHBIX BBIITUCOK U aPXUBHBIX KOTTHI»

Hupextopy MKY «Apxus MO Jlabunckuii
paion»

3asiBUTEJIb

st pusmdeckux auil: @.J.0. noaHoCThHIO,

MIOYTOBBIN HHIEKC, apec MPOKUBAHUS (MecTa
HAaXO0XIEHHUS )

aapec 3JIEKTPOHHOM IIOYTH! (IIPU HATHYUH)

KOHTaKTHEIH TenedoH

(acIopTHBIE JaHHBIE)

3asABJICHHUE

Ilpomry BblZaTh apXWBHYIO CIIPaBKy (apXMBHYKO BBINHMCKY, apXHBHYIO KOIIHIO)

(mata)

(moxmuck) (®.1.0)

Hupextop MKV «Apxus

MO JlaGunckuit paiton» T.®. CrpenpHUKOBa



